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MYcÖRvZš¿x evsjv‡`k miKvi 

RvZxq ivR¯^ †evW© 

(AvqKi) 

 

cÖÁvcb 

 

ZvwiL, 22 dvêyb 1418 e½vã/5 gvP© 2012 wLª÷vã 

 

 Gm,Avi,I bs 68-AvBb/AvqKi/2011|—Income-tax Ordinance, 1984 

(XXXVI of 1984) Gi section 185, Chapter XVIIIB Gi mwnZ cwVZe¨, G 

cÖ̀ Ë ¶gZve‡j, RvZxq ivR¯̂ †evW©, wbgœiƒc wewagvjv cÖYq‡bi cȪ @ve Kwiqv GZØviv 

Dnv cÖvK-cÖKvk Kwij, h_vt— 

 

1|  msw¶ß wk‡ivbvg I cÖeZ©b|— 

(1)  GB wewagvjv ÔÔAvqKi weKí we‡iva wb¯•wË (c×wZ) wewagvjv, 2012ÕÕ 

bv‡g AwfwnZ nB‡e|  

 

(2)  GB wewagvjv RvZxq ivR¯̂ †evW© KZ©„K Income-tax Ordinance, 

1984 (XXXVI of 1984) Gi section 152G Kvh©Ki Kwievi Rb¨ 

miKvwi †M‡R‡U cÖÁvcb Øviv †h ZvwiL I †h †kªYxi Ki`vZvi Rb¨ 

wba©viY Kiv nB‡e †mB ZvwiL I †mB †kªYxi Ki`vZvi Rb¨ Dnv Kvh©Ki 

nB‡e| 

 

2|  msÁv|—  

wel‡qi ev cÖm‡½i cwicš‟x wKQy bv _vwK‡j, GB wewagvjvq— 

(K) ÔAa¨v‡`kÕ A_© Income-tax Ordinance, 1984 (XXXVI of 

1984); 
 

(L) ÔAv`vjZÕ A_© Aa¨v‡`‡ki section 152H Gi clause (d) G msÁvwqZ 

Supreme Court;   
 

 

(M) ÔAv‡e`bKvixÕ A_© Aa¨v‡`‡ki section 152I Gi Aaxb weKí we‡iva 

wb®•wËi Rb¨ Av‡e`bKvix; 
 

(N) ÔAvcxj KZ©„c¶Õ A_© AvcxjvZ hyM¥ Ki Kwgkbvi ev AvcxjvZ AwZwi³ 

Ki Kwgkbvi ev Ki Kwgkbvi (Avcxj) ev AvqKi AvcxjvZ UªvBey¨bvj; 

 

(O) ÔKi wba©viYÕ A_© Aa¨v‡`‡ki 2(8) G msÁvwqZ assessment; 
 

(P) Ôwb¯•wËK…Z gvgjvÕ A_© Ki wba©viY (assessment) ev cybtwba©viY 

(reassessment) m¤•bœ nBqv‡Q GBiƒc AvqKi gvgjv; 
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(Q) ÔweKí we‡iva wb¯•wËÕ A_© Aa¨v‡`‡ki Chapter XVIIIB G ewY©Z 

Alternative Dispute Resolution; 

 

(R) ÔwePvivaxb gvgjvÕ A_© AvcxjvZ hyM¥ Ki Kwgkbvi ev AvcxjvZ AwZwi³ 

Ki Kwgkbvi ev Ki Kwgkbvi (Avcxj) ev AvqKi AvcxjvZ UªvBey¨bvj 

ev evsjv‡`k mycÖxg †Kv‡U©i nvB‡KvU© wefvM ev evsjv‡`k mycÖxg †Kv‡U©i 

Avcxj wefv‡M Avcxj `v‡qi Kiv nBqv‡Q hvnv wb®•wË nq bvB GBiƒc 

wePvivaxb Avcxj gvgjv;  

 

(S) ÔwefvMxq cÖwZwbwaÕ A_© Aa¨v‡`‡ki section 152M Ges wewa 
1

[7] Gi 

Aaxb g‡bvbxZ †Kvb Kg©KZ©v; 

 

(T) ÔmnvqZvKvixÕ A_© Aa¨v‡`‡ki section 152K G DwjÐwLZ Ges wewa 

2

[10] Gi Aaxb ZvwjKvf‚³ mnvqZvKvix; 

 

(U)    Ô†evW©Õ A_© RvZxq ivR¯̂ †evW©; 

 

(V)  ÔZdwmjÕ A_© GB wewagvjvi Zdwmj| 

 

3|  weKí we‡iva wb®•wË Av‡e`b `vwL‡ji mgqmxgv|—  

Av‡e`bKvix KZ©„K `vexbvgv (demand notice) cÖvwßi ZvwiL ev, †¶ÎgZ, 

mswkţó Avcxj KZ©„c¶ ev Av`vjZ KZ©„K Av‡e`‡bi AbygwZ cÖ̀ v‡bi ZvwiL nB‡Z 

30 (wÎk) w`‡bi g‡a¨ Av‡e`b `vwLj Kwi‡Z nB‡e|  

 

4|  Av‡e`‡bi wd|—  

Av‡e`bKvix‡K Av‡e`‡bi mwnZ cÖwZ Ki erm‡ii Av‡e`‡bi Rb¨ 500 

(cuvPkZ) UvKv wd cÖ`vb Kwi‡Z nB‡e|  

 

5|  Av‡e`b MÖnYKvix KZ©„c¶|—  

weKí we‡iva wb®•wËi Av‡e`b wbæwjwLZ 
3

[KZ©„c‡¶i] wbKU `vwLj Kwi‡Z 

nB‡e, h_vt— 

(K)  Dc Ki Kwgkbvi KZ©„K wb®•wËK…Z ev cybtwb®•wËK…Z Av‡`‡ki wei“‡× 

hw` Avcxj `v‡qi bv Kiv nBqv _v‡K Zvnv nB‡j H Av‡e`bKvixi 

Avcxj Awa‡¶Î †h KZ©„c‡¶i Dci b¨¯@ †mB KZ©„c‡¶i wbKU; 

 

                                                           
1

  Gm,Avi,I bs 205-AvBb/AvqKi/2013, ZvwiLt 01/07/2013 Gi gva¨‡g Ò9Ó msL¨vi cwie‡Z© 

cÖwZ¯’vwcZ| 

2

  Gm,Avi,I bs 205-AvBb/AvqKi/2013, ZvwiLt 01/07/2013 Gi gva¨‡g Ò12Ó msL¨v¸wji cwie‡Z© 

cÖwZ¯’vwcZ| 

3

  Gm,Avi,I bs 205-AvBb/AvqKi/2013, ZvwiLt 01/07/2013 Gi gva¨‡g ÒAvqKi KZ©„c‡¶iÓ 

kã¸wji cwie‡Z© cÖwZ¯’vwcZ| 
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(L) AvcxjvZ hyM¥ Ki Kwgkbvi ev AvcxjvZ AwZwi³ Ki Kwgkbvi ev Ki 

Kwgkbvi (Avcxj) Gi wbKU Avcxj wePvivaxb _vwK‡j mswkţó AvcxjvZ 

hyM¥-Ki Kwgkbvi ev AvcxjvZ AwZwi³ Ki Kwgkbvi ev Ki Kwgkbvi 

(Avcxj) Gi wbKU 
1

[; 

 

(M) AvqKi AvcxjvZ UªvBe ybv‡j Avcxj wePvivaxb _vwK‡j mswkţó UªvBeybvj 

†e‡Âi †iwR†ªvi/Dc †iwR†ªv/mnKvix †iwR†ªvi Gi wbKU; 

 

(N) wewa 8 Gi Dc-wewa (5) Abyhvqx evsjv‡`k mycÖxg †Kv‡U©i nvB‡KvU© 

wefvM ev Avcxj wefvM Gi AbygwZ jv‡fi ci RvZxq ivR¯̂ †evW© Gi 

wØZxq mwPe (U¨v‡·m wjM¨vj) Gi wbKU|] 

 

         

6|  weKí we‡iva wb®•wËi Av‡e`b|-  

(1)  
2

[Av‡e`bKvixi Av‡e`b 5 cÖ‡¯‟] Zdwmj-1 G DwjţwLZ di‡g cÖwZ cȪ ‟ 

dig Gi mv‡_ Av‡e`‡bi wd cÖ`v‡bi †U«Rvix Pvjvb Gi Kwc Ges 

Av‡e`‡bi ¯^c‡¶ cÖgvYvw`mn `vwLj Kwi‡Z nB‡e|  

 
 

(2)  wePvivaxb gvgjvi †¶‡Î mswkţó Avcxj KZ©„c¶ ev Av`vj‡Zi AbygwZi 

Kwc Av‡e`‡bi mv‡_ ms‡hvRb Kwi‡Z nB‡e| 

  

(3)    Av‡e`b dig I cÖwZcv`b wbgœewY©Z e¨w³ KZ©„K ¯^v¶wiZ nB‡Z nB‡e, 

h_vt— 

(K) e¨w³ (individuals) Gi †¶‡Î mswkţó e¨w³; 

 

(L) dv‡g©i †¶‡Î †h †Kvb Askx`vi; 

 

(M) e¨w³ mgwói †¶‡Î Dnvi cÖavb wbe©vnx; 

 

(N) ¯‟vbxq KZ©„c‡¶i †¶‡Î Dnvi g–L¨ Kg©KZ©v (Principal 

Officer); 
 

(O) †Kv¤•vbxi †¶‡Î Dnvi g–L¨ Kg©KZ©v (Principal Officer)| 

 
 

(4)   Av‡e`b MÖnYKvix KZ©„c¶ Av‡e`bwU MÖnY Kwiqv Av‡e`b di‡gi GKwU 

Kwc bw_‡Z avivevwnKfv‡e MÖn‡Yi Zvwi‡Li µgvbymv‡i msi¶Y Kwi‡e 

Ges AZtci MÖn‡Yi ZvwiL D‡jţLc–e©K Awd‡mi mxj I Abȳ ^v¶i 

cÖ̀ vbc–e©K Zdwmj-2 G ewY©Z di‡g Av‡e`bKvix‡K cÖvwß¯^xKvicÎ 

cÖ̀ vb Kwi‡e| 

 
 

                                                           
1

  Gm,Avi,I bs 205-AvBb/AvqKi/2013, ZvwiLt 01/07/2013 Gi gva¨‡g Ò`vwoiÓ cwie‡Z© 

Ò†mwg‡KvjbÓ cÖwZ¯’vwcZ Ges bZzb `dv (M) I (N) ms‡hvwRZ| 

2

  Gm,Avi,I bs 205-AvBb/AvqKi/2013, ZvwiLt 01/07/2013 Gi gva¨‡g ÒAv‡e`bKvixi Av‡e`b 4 

cÖ‡¯’Ó kã¸wj I msL¨vi cwie‡Z© cÖwZ¯’vwcZ| 
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(5)   Av‡e`b MÖnYKvix KZ©„c¶ Av‡e`b MÖn‡Yi cieZ©x Kvh©w`e‡mi g‡a¨ 3 

†mU Av‡e`b, ms‡hvRbxmg–n Ges Zdwmj-3 G DwjÐwLZ AMÖvqbcÎmn 

†ev‡W©i wbKU †cÖiY Kwi‡e| 

 

(6)   Dc-wewa (5) Gi Aaxb Av‡e`b cÖvwßi ci †evW© Av‡e`‡b DwjţwLZ 

Z_¨vw` Zdwmj-4 Abymv‡i cÖ¯@yZK…Z GKwU †iwR†v‡i wjwce× Kwi‡e| 

 

(7)  †evW© cÖvß Av‡e`b wb®•wËi Rb¨ wewa 10 Gi Aaxb cÖ¯@yZK…Z 

mnvqZvKvixi ZvwjKv nB‡Z GKRb mnvqZvKvix‡K g‡bvbqb cÖ`vbc–e©K 

Av‡e`bKvix, mnvqZvKvix Ges mswkţó Ki Kwgkbvi‡K Zdwmj-8 G 

ewY©Z di‡g 2(`yB) Kvh©w`e‡mi g‡a¨ AewnZ Kwi‡e Ges Dnv mswkţó 

Zdwmj- 4 Abymv‡i cÖ¯@yZK…Z †iwR†v‡i wjwce× Kwi‡e| 
 

 

(8)  Dc-wewa (7) Gi Aaxb AewnZ Kwievi ci 2 ( ỳB) Kvh©w`e‡mi g‡a¨ 

†evW© Av‡e`‡bi GKwU Kwc bw_‡Z msi¶Yc–e©K Dnvi GKwU Kwc mswkÐó 

Ki Kwgkbvi I Aci GKwU Kwc mnvqZvKvixi wbKU †cÖiY Kwi‡e| 

 
 

(9)  ‡evW© weKí we‡iva wb®•wËi djvdj (g‰ZK¨ ev gZv‰bK¨) Zdwmj-4 

Abyhvqx cÖ¯@yZK…Z †iwR†v‡i wjwce× Kwi‡e| 

 
 

7|  Ki Kwgkbv‡ii KiYxq|—  

Ki Kwgkbvi †evW© nB‡Z Av‡e`b cÖvwßi cieZ©x Kvh©w`e‡mi g‡a¨ Zuvnvi Aaxb @̄ 

Dc-Ki Kwgkbv‡ii wb‡gœ b‡nb Ggb GKRb Kg©KZ©v‡K Zdwmj-5 Abymv‡i Ki 

wefv‡Mi wefvMxq cÖwZwbwa g‡bvbqb cÖ̀ vb Kwi‡eb Ges Dnvi GKwU Kwc 

Av‡e`bKvix I mnvqZvKvix‡K AeMwZi Rb¨ †cÖiY Kwi‡eb|  

 
 

8|  wePvivaxb gvgjvi AbygwZ|—  

(1)  AvcxjvZ hyM¥ Ki Kwgkbvi ev AvcxjvZ AwZwi³ Ki Kwgkbvi ev Ki 

Kwgkbvi (Avcxj) Gi wbKU Avcxj wePvivaxb _vwK‡j, weKí we‡iva 

wb®•wËi Rb¨ Zdwmj-6 G ewY©Z di‡g AbygwZi Rb¨ Av‡e`b Kwi‡Z 

nB‡e| 

 

(2)  Dc-wewa (1) Gi Aaxb Av‡e`b cÖvwßi 
1

[cieZ©x 3 (wZb) Kvh©w`e‡mi] 

g‡a¨ mswkţó KZ©„c¶ AbygwZ cÖ̀ vb Kwi‡e Ges Zdwmj-7 G ewY©Z di‡g 

D³ AbygwZi Av‡`k Av‡e`bKvix‡K cÖ`vb Kwi‡e| 

 

(3)  AvqKi AvcxjvZ UªvBey¨bv‡j wePvivaxb gvgjvi †¶‡Î mswkţó †iwR†«vi ev 

Dc-†iwR†ªvi ev mnKvix †iwR†ªvi Gi wbKU Zdwmj-6 G ewY©Z di‡g 

weKí we‡iva wb®•wËi wbwgË AbygwZi Rb¨ Av‡e`b Kwi‡Z nB‡e| 

                                                           
1

  Gm,Avi,I bs 205-AvBb/AvqKi/2013, ZvwiLt 01/07/2013 Gi gva¨‡g ÒcieZ©x Kvh©w`e‡miÓ 

kã¸wji cwie‡Z© cÖwZ¯’vwcZ| 
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(4)  Dc-wewa (3) Gi Aaxb AbygwZ cÖv_©bvi 
1

[5 (cuvP)] Kvh©w`e‡mi g‡a¨ 

mswkţó AvqKi AvcxjvZ UªvBey¨bvj AbygwZi Av‡`k cÖ`vb Kwi‡e Ges 

Zdwmj- 7 G ewY©Z di‡g D³ Av‡`‡ki AbygwZ cÎ Av‡e`bKvix‡K 

cÖ`vb Kwi‡e|  

 
 

2

[(5)  evsjv‡`k mycÖxg †Kv‡U©i nvB‡KvU© wefvM ev Avcxj wefv‡M wePvivaxb 

gvgjvq weKí we‡iva wb®•wËi †¶‡Î mswkţó †Kv‡U©i AbygwZi Rb¨ 

Av‡e`b `vwLj Kwi‡Z nB‡e|] 

 
 

 

9|  mnvqZvKvixi wei“‡× AvcwË|—  

(1)  weKí we‡iva wb®•wËi j‡¶¨ 
3

[wewa 6 Gi Dc-wewa (7)] Gi Aaxb 

g‡bvbxZ †Kvb mnvqZvKvixi wei“‡× Av‡e`bKvix A_ev mswkţó Ki 

wefv‡Mi wefvMxq cÖwZwbwai hyw³m½Z Awf‡hvM ev AvcwË _vwK‡j 

Z`g‡g© †evW© Gi eivei wjwLZfv‡e Av‡e`b Kwi‡Z nB‡e|  
 

 

(2)  Dc-wewa (1) Gi Aaxb cÖvß Awf‡hvM ev AvcwË †evW© 
4

[15 (c‡bi)] 

Kvh©w`e‡mi g‡a¨ Z`š@c–e©K cÖ‡qvRb‡ev‡a D³ mnvqZvKvix‡K cwieZ©b 

Kwi‡Z A_ev ZvwjKv nB‡Z ev` w`‡Z cvwi‡e| 
 

(3)  Dc-wewa (2) Gi Aaxb mnvqZvKvix cwieZ©b Kiv nB‡j mnvqZvKvixi 

ZvwjKv nB‡Z Ab¨ GKRb‡K mnvqZvKvix wnmv‡e g‡bvbqb cÖ`vb Kwi‡Z 

nB‡e|  

 

10|  mnvqZvKvixi †hvM¨Zv, wb‡qvM Ges ZvwjKv|—  

(1)  GB wewagvjvi D‡Ïk¨c–iYK‡í †evW© wbæewY©Z †hvM¨Zvm¤•bœ e¨w³M‡Yi 

mgš‡̂q mnvqZvKvixi GKwU ZvwjKv cÖ¯@yZ Kwi‡e, h_v t— 
 

(K) AvqKi wel‡q `¶ I AwfÁ hyM¥-Ki Kwgkbv‡ii wb‡æ b‡nb 

GBiƒc AemicÖvß †Kvb AvqKi Kg©KZ©v; 

 

(L) †Rjv I `vqiv RR Gi wb‡æ b‡nb GBiƒc evsjv‡`k RywWwmqvj 

mvwf©‡mi Aemi cÖvß †Kvb Kg©KZ©v; 

 

(M) AvqKi wel‡q Ab–̈ b 8 (AvU) erm‡ii AwfÁZvm¤•bœ PvU©vW© 

G¨vKvD›U¨v›U; 

 

                                                           
1

  Gm,Avi,I bs 205-AvBb/AvqKi/2013, ZvwiLt 01/07/2013 Gi gva¨‡g Ò2 (`yB)Ó msL¨v, kã I 

eÜbxi cwie‡Z© cÖwZ¯’vwcZ| 

2

  Gm,Avi,I bs 205-AvBb/AvqKi/2013, ZvwiLt 01/07/2013 Gi gva¨‡g Dc-wewa (5) cÖwZ¯’vwcZ| 

3

  Gm,Avi,I bs 205-AvBb/AvqKi/2013, ZvwiLt 01/07/2013 Gi gva¨‡g Òwewa 8 Gi Dc-wewa (2)Ó 

kã¸wj, msL¨v¸wj I eÜbx¸wji cwie‡Z© cÖwZ¯’vwcZ| 

4

  Gm,Avi,I bs 205-AvBb/AvqKi/2013, ZvwiLt 01/07/2013 Gi gva¨‡g Ò10 (`k)Ó msL¨v¸wj, kã 

I eÜbx¸wji cwie‡Z© cÖwZ¯’vwcZ| 
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(N)   AvqKi wel‡q Ab–̈ b 10 (`k) erm‡ii AwfÁZv m¤•bœ K† GÛ 

g¨v‡bR‡g›U G¨vKvD›U¨v›U;  

 

(O) AvqKi wel‡q Ab–̈ b 20 (wek) erm‡ii AwfÁZv m¤•bœ  

Aa¨v‡`‡ki section 174(2)(f) G ewY©Z GKRb AvqKi 

AvBbRxex;  

 

(P) Dc-mwP‡ei wb‡æ b‡nb GBiƒc AvBb I †jwRm‡jwUf wel‡q `¶ 

I AwfÁ AemicÖvß †Kvb Kg©KZ©v; 

 

(Q) AvqKi wel‡q `¶ I AwfÁ †Kvb e¨emvqx| 

  

(2) †evW© cÖwZ Qq gvm ci ci mnvqZvKvixM‡Yi cÖ‡Z¨‡Ki Kg©ZrciZv 

ch©v‡jvPbvc–e©K Dc-wewa (1) Gi Aaxb cȪ @yZK…Z ZvwjKv ms‡kvab 

Kwi‡Z cvwi‡e| 

 
 

11|  mnvqZvKvixi `vwqZ¡ I KZ©e¨|—  

(1)  mnvqZvKvix, Av‡e`bKvix I wefvMxq cÖwZwbwai mv‡_ Av‡jvPbvµ‡g 

we‡eP¨ we‡iv‡ai— 

(K) wb®•wËi ev wm×v‡š�i welqe¯„ (Issues for Resolution) 

wbav©iY Kwi‡eb; 

 

(L) weKí we‡iva wb®•wËi cÖwµqvq Abym„Ze¨ c×wZ, †KŠkj ev 

KvVv‡gv wbav©iY Kwi‡eb; 

 

(M) weKí we‡iva wb®•wËi j‡¶¨ AbywôZe¨ Av‡jvPbv mfvi ‟̄vb, 

ZvwiL I mgq wbav©iY Kwi‡eb Ges Zdwmj-11 G ewY©Z di‡g 

Av‡e`bKvix I wefvMxq cÖwZwbwa‡K †bvwUk cÖ̀ vb Kwi‡eb; Ges 

 

(N) Dfq c¶‡K mgq D‡jţLmn cÖ‡qvRbxq `wjjvw` `vwLj Kwievi 

Rb¨ wjwLZfv‡e AewnZ Kwi‡eb| 

 

(2)  mnvqZvKvix †evW© nB‡Z Av‡e`b cªvwßi ci we‡ivaxq welq m¤•‡K© 

gZvgZmn Zdwmj-9 G ewY©Z di‡g Av‡e`‡bi kZ©mg–n cvwjZ nBqv‡Q 

wKbv †mB m¤•‡K© Z_¨ †cÖi‡Yi Rb¨ Dc-Ki Kwgkbvi‡K Aby‡iva 

RvbvB‡eb| 

  

(3)  mnvqZvKvix Dc-wewa (2) Gi Aaxb PvwnZ Z_¨ cvIqv bv †M‡j kZ©mg–n 

cvwjZ nBqv‡Q I we‡ivaxq welq m¤•‡K© Dc-Ki Kwgkbvi Gi †Kvb 

gZvgZ bvB ewjqv MY¨ Kwi‡eb| 

 

(4)  mnvqZvKvix Zdwmj-10 G ewY©Z di‡g cÎ Øviv Dc-Ki Kwgkbv‡ii 

wbKU nB‡Z mswkó AvqKi bw_wU Zje Kwi‡Z cvwi‡eb| 
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(5)  mnvqZvKvix cÖ‡qvRb‡ev‡a Av‡e`bKvix Ges wefvMxq cÖwZwbwa‡K 

we‡ivaxq wel‡q AvBbvbyM wb®•wËi j‡¶¨ †cŠuQvB‡Z Dfqc‡¶i g‡a¨ 

ga¨¯‟Zv Kwi‡Z cvwi‡eb|  

 

(6)  weKí we‡iva wb®•wË Pjgvb _vKv Ae ‟̄vq Av‡e`bKvix, cÖZ¨¶ ev 

c‡iv¶fv‡e, AvBbmsMZ ev hyw³msMZ KviY e¨ZxZ weKí we‡iva 

wb®•wË†Z Amn‡hvwMZv (cognizable non-cooperation) Kwi‡j ev 

wbav©wiZ Zvwi‡L nvwRi nB‡Z e¨_© nB‡j wKsev AvBbmsMZ wb‡`©k cvj‡b 

e¨_© nB‡j, mnvqZvKvix †Kvb cÖKvi †bvwUk cÖ̀ vb e¨wZ‡i‡K Pjgvb 

we‡iva wb®•wË cÖwµqv evwZj Kwi‡Z cvwi‡eb| 

 

(7)  weKí we‡iva wb®•wË cÖwµqvq we‡ivaxq wel‡q Dfqc‡¶i g‡a¨ g‰Z‡K¨i 

wfwË‡Z (by agreement) wm×vš@ nB‡j, mnvqZvKvix Zdwmj-12 G 

ewY©Z di‡g g‰Z‡K¨i kZ© m¤ŢwjZ (Terms of Agreement) GKwU 

Pzw³ cÎ cȪ @yZ Kwi‡eb Ges mnvqZvKvixmn Dfqc¶ D³iƒc 

wjwce×K…Z Pzw³ c‡Î ¯̂v¶i Kwi‡eb|  

 

(8)  Dc-wewa (7) Gi Aaxb ¯̂v¶i Kiv nB‡j mnvqZvKvix D³ Pzw³ c‡Îi 

GKwU Kwiqv Abywjwc Av‡e`bKvix, †evW©, Ki Kwgkbvi I Dc-Ki 

Kwgkbv‡ii wbKU Zdwmj-13 Abyhvqx †cÖiY Kwi‡eb|  

 

(9)  we‡ivaxq welq m¤•‡K© Dfqc‡¶i g‡a¨ g‰ZK¨ bv nB‡j mnvqZvKvix 

Dnvi KviYmg–n Zdwmj-14 Abyhvqx Dfq c‡¶i ¯̂v¶i MÖnYc–e©K 

Av‡e`bKvix, mswkţó Avcxj KZ©„c¶, Av`vjZ, Ki Kwgkbvi I †evW© Gi 

wbKU 7 (mvZ) Kvh©w`e‡mi g‡a¨ †cÖiY Kwi‡eb|  

 

(10)  Dfqc‡¶i g‡a¨ g‰Z‡K¨i wfwË‡Z M„nxZ wm×vš� ev @̄evq‡bi j‡¶¨ 

mnvqZvKvix we‡iva wb®•wËi wfwË‡Z cvIbv A_© Av`vq, cwi‡kva Ges 

†diZ cÖ`v‡bi mgq I c×wZ wbav©iY Kwi‡eb|   
 

  

12|  mnvqZvKvixi AvPiY wewa|—  

mnvqZvKvixi AvPiY wewa nB‡e wbæiƒc, h_vt— 

(K) mnvqZvKvix mZZv I wekŢ @̄Zvi mwnZ `vwqZ¡ cvjb Kwi‡eb; 

 

(L) weKí we‡iva wb®•wËKv‡j mnvqZvKvix ¯̂vaxb I wbi‡c¶fv‡e Kvh© 

m¤•v`b Kwi‡eb;  

 

(M) mnvqZvKvix Av‡e`b ewnf©–Z †Kvb wel‡q †Kvb Kvh©µg MÖnY Kwi‡Z 

cvwi‡eb bv; 

 

 

(N) mnvqZvKvix weKí we‡iva wb®•wË cÖwµqvq g‰ZK¨ cÖwZôvi j‡¶¨ 

Av‡e`bKvix wefvMxq cÖwZwbwa‡K mnvqZv Kwi‡eb; 

 



 | 

I. T. Manual, Part II  

 

 

 

A-10 

(O) mnvqZvKvix Dfq c‡¶i m¤§wZ‡Z we‡ivaxq wel‡q KvwiMix ev †ckvMZ 

Ávb iwnqv‡Q GBiƒc †Kvb e¨w³i mnvqZv ev civgk© MÖnY Kwi‡Z 

cvwi‡eb; 

 

(P) mnvqZvKvix Aek¨B hyw³msMZ mg‡qi g‡a¨ we‡ivamg–n wb®•wË 

Kwi‡eb; 

 

 

(Q) ‡MvcbxqZv (Confidentiality)t 

(1) we‡iva wb®•wË cÖwµqvq mnvqZvKvixi wbKU †Kvb c¶ KZ…©K 

cÖKvwkZ Z_¨ mnvqZvKvix †Mvcb ivwL‡eb Ges mswkţó c¶mg–‡ni 

AbygwZ e¨ZxZ D³iƒc mieivnK…Z Z_¨ cÖKvk Kwi‡Z cvwi‡eb bv; 

 

(2) we‡iva wb®•wË cÖwµqvi AvIZvq mKj Kvh©µg, `wjjvw` I 

djvdj †Mvcb ivwL‡Z nB‡e, Z‡e †KejgvÎ Ab¨ †Kvb AvB‡bi 

Aax‡b A_ev Dfq c‡¶i m¤§wZ†Z GZ`msµvš� Z_¨vw` cÖKvk 

Kiv hvB‡e| 

     

13|  ¯^v‡_©i Ø›Ø (Conflict of Interest)|—  

(1)  mnvqZvKvix Zvnvi wbKU †Kvb weKí we‡iva cÖwµqv wb®•bœvaxb _vKv 

Ae ‟̄vq b¨vqwePvi cÖfvweZ nB‡Z cv‡i ewjqv g‡b Kwi‡j A_ev wZwb †Kvb 

we‡iva wb®•wË Kwi‡Z B”QyK bv nB‡j mswkţó KZ©„c¶‡K we‡ivaxq welqwU 

†diZ cÖ`vb Kwi‡eb Ges Zvr¶wYKfv‡e Dnv mswkţó c¶‡KI wjwLZfv‡e 

AewnZ Kwi‡eb| 

 

(2)  we‡ivaxq wel‡q g‡bvbxZ mnvqZvKvixi wbKU hw` cÖZxqgvb nq †h, mswkţó 

we‡ivaxq wel‡q Zvnvi ¯̂v_© RwoZ iwnqv‡Q A_ev we‡iva wb®•wË‡Z 

wbi‡c¶Zv ¶zYœ nB‡Z cv‡i, †m‡¶‡Î mnvqZvKvix Zvnvi g‡bvbq‡b 

A¯̂xK…wZ Ávcb Kwi‡eb Ges wjwLZfv‡e †evW© I Av‡e`bKvix‡K AewnZ 

Kwi‡eb| 

 

(3)  ‡Kvb we‡iv‡ai †¶‡Î weKí we‡iva wb®•wË cÖwµqv ïi“ nBevi ci 

mnvqZvKvixi Aby‡iv‡ai †cÖw¶‡Z A_ev Dfq c‡¶i m¤§wZ‡Z †evW© 

mnvqZvKvix‡K cÖZ¨vnvi Ges b–Zb mnvqZKvix wb‡qv‡Mi e¨e ‟̄v Kwi‡eb| 

 

14|  mnvqZvKvixi 
1

[wdm]|—  

(1)  AvBb I GB wewagvjvi Aaxb †Kvb we‡iva wb®•wËi j‡¶¨ g‡bvbxZ 

mnvqZvKvix‡K we‡ivaxq K‡ii 10% Z‡e AbwaK 50,000/-(cÂvk 

nvRvi) UvKv Ges Ab –̈ b 5,000/- (cuvP nvRvi) UvKv nv‡i 
1

[wdm] cÖ`vb 

Kwi‡Z nB‡e|   

                                                           
1

  Gm,Avi,I bs 205-AvBb/AvqKi/2013, ZvwiLt 01/07/2013 Gi gva¨‡g `dv 14 Gi me©Î Òmvwf©m 

PvR©Ó kã¸wji cwie‡Z© ÒwdmÓ kãwU Ges Òmvwf©m Pv‡R©iÓ kã¸wji cwie‡Z© Òwd‡miÓ kãwU cÖwZ ’̄vwcZ| 
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(2)  Dc-wewa (1) G ewY©Z 
1

[wd‡mi] 50% miKvi ev miKvi KZ©„K 

Aby‡gvw`Z †Kvb cÖwZôvb ev ms¯‟v Ges 50% Av‡e`bKvix cÖ`vb 

Kwi‡eb| 

 

(3)  weKí we‡iva wb®•wË cÖwµqv I GZ`msµvš@ mKj Kvh©µg m¤•bœ nBevi 

ci 30 (wÎk) Kvh©w`e‡mi g‡a¨ mnvqZvKvix‡K GB wewa Abyhvqx 
1

[wdm] 

cÖ̀ vb Kiv nB‡e| 

 

15|  wefvMxq cÖwZwbwai `vwqZ¡ I KZ©e¨|—  

(1)  wefvMxq cÖwZwbwa mnvqZvKvix KZ©„K cÖ`Ë †bvwU‡k ewY©Z ZvwiL I mg‡q 

mfvq Dcw ‟̄Z _vwK‡eb| 

 

(2)  wefvMxq cÖwZwbwa we‡iv‡ai  ª̀“Z  wb®•wË Ges ivR¯̂ Avni‡Yi j‡¶¨ 

we‡iva wb®•wËi cÖqvm PvjvB‡eb Ges Av‡e`bKvixi mwnZ g‰ZK¨ 

cÖwZwôZ nB‡j Pzw³c‡Î ¯^v¶i cÖ`vb Kwi‡eb| 

                 

              

16|  cÖvK-cÖKvk|—  

cȪ @vweZ GB wewagvjv m¤•‡K© KvnviI †Kvb AvcwË ev civgk© _vwK‡j mswkţó 

e¨w³‡K miKvwi †M‡R‡U cÖvK-cÖKv‡ki ZvwiL nB‡Z AbwaK 15 (c‡bi) w`‡bi 

g‡a¨ †ev‡W©i wbKU †cÖiY Kwievi Rb¨ Aby‡iva Kiv hvB‡Z‡Q Ges D³ mg‡qi 

g‡a¨ †Kvb AvcwË ev civgk© cvIqv bv †M‡j GB cÖvK-cÖKvk P‚ovš@ ewjqv MY¨ 

nB‡e|  

 



 | 

I. T. Manual, Part II  

 

 

 

A-12 

Zdwmj-1 

[wewa 6(1) ª̀óe¨] 

weKí we‡iva wb®•wË Av‡e`b Gi dig 

  

eivei 

[h_v ‟̄v‡b wUK ()wPý w`b] 

 AvcxjvZ hyM¥-Ki Kwgkbvi, Avcxj †iÄ -------, Ki Avcxj AÂj----------- 

 AvcxjvZ AwZwi³ Ki Kwgkbvi, Avcxj †iÄ -------, Ki Avcxj AÂj------ 

 Ki Kwgkbvi (Avcxj), Ki Avcxj AÂj------ 

 †iwR†«vi AvqKi AvcxjvZ UªvBeybvj 

1

[ Dc/mnKvix †iwR†«vi, †eÂ -----------, AvqKi AvcxjvZ UªvBeybvj 

 wØZxq mwPe (U¨v‡·m wjM¨vj), RvZxq ivR¯̂ †evW©] 

 

welqt weKí we‡iva wb®•wË Av‡e`b| 

 

1| we‡eP¨ Ki ermit 

2| Av‡e`bKvixi wUAvBGbt 

3| Av‡e`bKvixi c–Y© wVKvbv I †Uwj‡dvbt 

4| (K)  Ki mv‡K©‡ji bvgt 

(L)  Ki AÂ‡ji bvgt 

5| we‡ePbvaxb erm‡ii `vexbvgv cÖvwßi ZvwiLt 

6| gvgjv †Kvb Avcxj KZ©„c¶ ev †Kv‡U©i wePvivaxb _vwK‡j H Avcxj KZ©„c¶ ev 

†KvU© KZ©„K weKí we‡iva wb®•wËi AbygwZ cÖ̀ v‡bi ZvwiLt 

7| Av‡e`‡bi wfwËmg–nt 

 

we‡ePbvaxb 

welq 

AvqKi 

wiUv‡b© 

Ki`vZvi 

fvl¨ 

AvqKi 

KZ©„c‡¶i H 

welq wbiƒcb 

ev cybt wbiƒcb 

Gi Ae ‟̄vb 

Ki`vZvi 

`vexi 

¯^c‡¶ hyw³ 

mshyw³i 

weeiY 

     

 

¯^v¶i/- 

bvgt 

wUAvBGb 

                                                           
1

  Gm,Avi,I bs 205-AvBb/AvqKi/2013, ZvwiLt 01/07/2013 Gi gva¨‡g Ò Dc/mnKvix †iwR÷«vi, †eÂ 

------, AvqKi AvcxjvZ UªvBeybvjÓ Gi cwie‡Z© cÖwZ ’̄vwcZ| 
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cÖwZcv`b 

 

Avwg -------------------- Av‡e`bKvix, GZØviv †NvlYv Kwi‡ZwQ †h, Dc‡i 

ewY©Z Z_¨ Avgvi Ávb I wekŢvm g‡Z mwVK I mZ¨| 

  

¯^v¶i/- 

                                e¨w³/dv‡g©i Askx`vi/cÖavb wbe©vnx/g–L¨ Kg©KZ©v Gi /bvgt 

wUAvBGbt 

`ªóe¨t  (K) Av‡e`b 4 (Pvi) cÖ‡¯‟ Kwi‡Z nB‡e; 

 

(L) cÖwZ cÖ‡¯‟i mv‡_ Av‡e`b wd cwi‡kv‡ai Pvjv‡bi g–jKwcmn AwZwi³ 03 

(wZb) wU d‡UvKwc;  

 

(M) mswkţó Dc Ki Kwgkbv‡ii AbyK‚‡j mnvqZvKvixi mvwf©m PvR© cwi‡kv‡ai 

†c-AW©v‡ii g–jKwcmn AwZwi³ 03 (wZb) wU d‡UvKwc; 

 

(N) mswkţó Avcxj KZ©„c¶ ev mywcÖg †Kv‡U©i AbygwZi Av‡`‡ki mZ¨vwqZ 4 

(Pvi) Kwc; 

 

(O) Av‡e`‡bi ¯^c‡¶ cÖgvYvw`|  

 

 

 

Zdwmj-2 

[wewa 6(4) ª̀óe¨] 

Av‡e`b MÖnYKvix KZ©„c¶ KZ©„K cÖ‡`q cÖvwß¯^xKvi cÎ  

 

µwgK bs----------         ZvwiLt ------------ 

 

 

Ki mv‡K©j--------------, Ki AÂj--------------- Gi Ki`vZv ----------- 

(Av‡e`bKvixi bvg) wUAvBGb --------------- wVKvbv ------------- Gi Ki ermi ---

----------- Gi Rb¨ weKí we‡iva wb®•wËi Av‡e`b -------------- Zvwi‡L AÎ Awd‡m 

`vwLj Kiv nBqv‡Q|  

 

  

¯^v¶i/- 

Av‡e`b MÖnYKvix KZ©„c‡¶i 

mxj‡gvni 
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Zdwmj-3 

[wewa 6(5) ª̀óe¨] 

weKí we‡iva wb®•wËi Av‡e`b AMÖvqb cÎ  

 

µwgK bs----------          ZvwiLt ------------ 

 

 

wØZxq mwPe (Ki Avcxj) 

RvZxq ivR¯̂ †evW© 

 

welqt weKí we‡iva wb®•wËi Av‡e`b AMÖvqb| 

 

 Ki mv‡K©j -------------- Ki AÂj-------------- Gi Kv`vZv (Av‡e`bKvixi 

bvg) -------------- wUAvBGb --------------- wVKvbvt ------------------- Ki ermi 

-------------------- Gi Rb¨ weKí we‡iva wb®•wËi Av‡e`b ---------- Zvwi‡L AÎ 

Awd‡m `vwLj Kwiqv‡Qb| G m¤•‡K© h_vh_ e¨e¯‟v MÖn‡Yi Rb¨ 3 ‡mU Av‡e`b I 

mshyw³ AMÖvqb Kiv nBj 

 

  

¯^v¶i/- 

Av‡e`b MÖnYKvix KZ©„c‡¶i 

mxj‡gvni 

 

mshyw³t (K)  Av‡e`bKvix KZ©„K c–iYK…Z weKí we‡iva wb®•wËi Av‡e`b dig 3 

(wZb) †mU; 

 

(L) cÖwZ †m‡Ui mv‡_ Av‡e`b wd cwi‡kv‡ai Pvjv‡bi g–jKwcmn AwZwi³ 

03 (wZb) wU d‡UvKwc;  

 

(M) mswkÐó Dc-Ki Kwgkbv‡ii AbyK‚‡j mnvqZvKvixi mvwf©m PvR© cwi‡kv‡ai 

†c-AW©v‡ii g–jKwcmn AwZwi³ 03 (wZb) wU d‡UvKwc; 

 

(N) mswkţó Avcxj KZ©„c¶ ev mywcÖg †Kv‡U©i AbygwZi Av‡`‡ki mZ¨vwqZ 4 

(Pvi) Kwc; 

 

(O) Av‡e`‡bi ¯^c‡¶ cÖgvYvw`|  
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Zdwmj-4 

[wewa 6(6) I (7) ª̀óe¨] 

weKí we‡iva wb®•wËi Z_¨vw` msi¶‡Yi Rb¨ †iwR†vi 

 

 

µwgK  

bs 

‡h KZ©„c‡¶i wbKU Av‡e`b 

`vwLj Kiv nBqv‡Q 

H ¯‟v‡b `vwL‡ji 

ZvwiL 

Av‡e`bKvix

i bvg 

wUAvBbGb 

(1) (2) (3) (4) (5) 

     

 

mv‡K©‡ji 

bvg 

Ki AÂ‡ji 

bvg 

Ki`vZvi 

wVKvbv 

mnvqZvKvixi 

bvg 

mnvqZvKvix 

g‡bvbq‡bi ZvwiL 

(6) (7) (8) (9) (10) 

     

 

mnvqZvKvix‡K Av‡e`b 

†cÖi‡Yi ZvwiL 

wb®•wËi ZvwiL wb®•bœ/AvswkK 

wb®•wË/Awb®•bœ 

(11) (12) (13) 
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Zdwmj-5 

[wewa 7 `ªóe¨] 

wefvMxq cÖwZwbwa g‡bvbqb 

 

Ki Kwgkbvi--------, Ki AÂj--------- 

 

bw_ bs-       ZvwiLt 

 

 

Ki mv‡K©j ---------------- Gi Ki`vZv ----------- wUAvBGb ---------- Gi 

Ki ermi Gi weKí we‡iva wb®•wËi Av‡e`‡bi †cÖw¶‡Z Rbve ----------------- 

c`ex--------‡K Ki wefvMxq cÖwZwbwa wnmv‡e g‡bvbqb †`Iqv nBj| 

 

 

¯^v¶i/- 

Ki Kwgkbvi 

Ki AÂj 

AeMwZi Rb¨ Abywjwct 

1| Rbve ---------------- 

 mnvqZvKvix 

 

2| Ki`vZvi bvgt 

 wVKvbvt 

 

3| wØZxq mwPe 
1

[(U¨v‡·m wjM¨vj)] 

 RvZxq ivR¯̂ †evW©, XvKv| 

 

1

[4| Dc Ki Kwgkbvi 

 mv‡K©j ..........|] 

 

 

 

 

                                                           
1

  Gm,Avi,I bs 205-AvBb/AvqKi/2013, ZvwiLt 01/07/2013 Gi gva¨‡g Ò(Ki Avcxj)Ó kã¸wj I 

eÜbx¸wji cwie‡Z© Ò(U¨v‡·m wjM¨vj)Ó kã¸wj I eÜbx¸wj cÖwZ¯’vwcZ Ges bZzb µwgK bs Ò4|Ó 

ms‡hvwRZ| 
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Zdwmj-6 

[wewa 8(1) I (3) ª̀óe¨] 

wePvivaxb gvgjvi †¶‡Î weKí we‡iva wb®•wËi Rb¨ AbygwZi Av‡e`b dig 

 

 

bw_ bs-       ZvwiLt 

 

 

eivei, 

 

[h_v ‟̄v‡b wUK () wPý w`b] 

 AvcxjvZ hyM¥-Ki Kwgkbvi, Avcxj †iÄ -------, Ki Avcxj AÂj------ 

 AvcxjvZ AwZwi³ Ki Kwgkbvi, Avcxj †iÄ -------, Ki Avcxj AÂj------ 

 Ki Kwgkbvi (Avcxj), Ki Avcxj AÂj------ 

 †iwR†«vi AvqKi AvcxjvZ UªvBey¨bvj 

 Dc/mnKvix iwR†«vi, †eÂ-----, AvqKi AvcxjvZ UªvBey¨bvj 

 

welqt wePvivaxb gvgjv weKí we‡iva wb®•wËi AbygwZi Rb¨ Av‡e`b| 

 

 Avwg (Av‡e`bKvixi bvg) ---------------- wUAvBGb------------------ 

wVKvbv---------- Ki mv‡K©j---------------- Ki AÂj------------------- Gi 

Ki`vZv| Ki ermi ------------ Gi Ki wba©vi‡Yi wei“‡× Avwg ----------------- 

Zvwi‡L Avcxj `v‡qi KwiqvwQ| 

 

 Avwg G¶‡Y ------------- Ki erm‡ii gvgjv weKí we‡iva wb®•wËi gva¨‡g 

gxgvsmv Kwi‡Z PvB|  

 

 AZGe weKí we‡iva wb®•wËi Av‡e`b AbygwZ cÖ̀ vb I Avcxj Kvh©µg ¯‟wMZ 

Kwievi Rb¨ Av‡e`b Kwi‡ZwQ|  

 

 

¯^v¶i/- 

(Ki`vZvi bvg--------------) 
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Zdwmj-7 

[wewa 8(4) ª̀óe¨] 

wePvivaxb gvgjvi †¶‡Î weKí we‡iv‡ai gva¨‡g wb®•wËi AbygwZ cÖ̀ vb 

(Avcxj KZ©„c¶/AvcxjvZ UªvBey¨bvj Gi bvg) 

 

bw_ bs-       ZvwiLt 

 

 

welqt weKí we‡iv‡ai gva¨‡g wb®•wËi AbygwZ| 

 

 Ki mv‡K©j---------------- Ki AÂj------------------- Gi Ki`vZv 

(Av‡e`bKvixi bvg) --------------- wUAvBGb------------------ Gi ------------- 

Zvwi‡Li ---------- bs Av‡e`‡bi †cÖw¶‡Z Avcxjvaxb Ki erm‡ii -------------Avcxj 

gvgjvi Kvh©µg ‟̄wMZ Kiv nBj I weKí we‡iva wb®•wËi Rb¨ AbygwZ cÖ`vb Kiv nBj|  

 

 

¯^v¶i/- 

(Avcxj KZ©„c¶/AvcxjvZ UªvBey¨bvj Gi bvg) 
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Zdwmj-8 

[wewa 6(7) ª̀óe¨] 

mnvqZvKvixi g‡bvbqb AewnZKiY 

 

MYcÖRvZš¿x evsjv‡`k miKvi 

RvZxq ivR¯̂ †evW©, XvKv| 

 

bw_ bs-       ZvwiLt 

 

 

welqt mnvqZvKvixi g‡bvbqb Av‡`k| 

 

 

 Ki mv‡K©j---------------- Ki AÂj------------------- Gi Ki`vZv 

(Av‡e`bKvixi bvg) -------------- wUAvBGb------------- wVKvbv --------------- Gi 

Ki ermi ------------ Gi weKí we‡iva wb®•wËi j‡¶¨ ---------- Zvwi‡L `vwLjK…Z 

Av‡e`‡bi †cÖw¶‡Z Rbve ------------- †K mnvqZvKvix wb‡qvM cÖ`vb Kiv nBj| 

 

 GZ`&ms‡M mnvqZvKvix‡K 2( ỳB) ‡mU Av‡e`b I ms‡hvRbxi Kwc AMÖvqb Kiv 

nBj|  

 

msjvMt 2( ỳB) ‡mU Av‡e`b I ms‡hvRbx| 

 

¯^v¶i/- 

wØZxq mwPe (Ki Avcxj) 

RvZxq ivR¯̂ †evW©, XvKv| 

 

AeMwZi Rb¨ Abywjwct 

1| Rbve --------------, mnvqZvKvix| 

2| Ki Kwgkbvi, Ki AÂj----------- 

3| Av‡e`bKvixi bvg I wVKvbv| 
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Zdwmj-9 

[wewa 11(2) ª̀óe¨] 

Dc Ki Kwgkbv‡ii wbKU gZvgZmn Z_¨ PvIqvi cÎ 

 

 

bw_ bs-       ZvwiLt 

 

Dc Ki Kwgkbvi 

Ki mv‡K©j- 

Ki AÂj- 

 

welqt Ki`vZv ----------- wUAvBGb ------------- Ki ermi ----------- Gi weKí 

we‡iva wb®•wËi Av‡e`b Gi †¶‡Î gZvgZmn Z_¨ †cÖiY| 

 

 m –‡Î ewY©Z Ki`vZvi ------------- Zvwi‡L `vwLjK…Z weKí we‡iva wb®•wËi 

GK†mU Av‡e`b GB mv‡_ ms‡hvRb Kiv nB‡jv| 

G welq m¤•‡K© wbæwjwLZ Z_¨vw` †cÖi‡Yi Rb¨ Aby‡iva Kiv nBj- 

1| mswkţó we‡iv‡ai Ki ermi Gi AvqKi wiUvb© `vwLj Kiv nBqv‡Q wKbv ? 

 

2| 74 avivq cÖ‡`q Ki cwi‡kva Kiv nBqv‡Q wKbv ? 

 

3| mswkţó Ki erm‡ii wba©vwiZ/cybtwba©vwiZ `vexbvgv Rvwii ZvwiLt 

 

 Ki ermi   `vexbvgv Rvwii ZvwiL 

 

 GZØe¨ZxZ Av‡e`‡b DÐvwcZ Av‡e`‡bi wfwË m¤•‡K© gZvgZ cÖ`v‡bi Rb¨ 

Aby‡iva Kiv nBj| 

 

 

¯^v¶i/- 

mnvqZvKvix| 
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Zdwmj-10 

[wewa 11(4) ª̀óe¨] 

Dc-Ki Kwgkbv‡ii wbKU mnvqZvKvix KZ©„K Av‡e`bKvixi †iKW© Zje cÎ 

 

 

bw_ bs-       ZvwiLt 

 

Dc Ki Kwgkbvi 

Ki mv‡K©j- 

Ki AÂj- 

 

welqt weKí we‡iva wb®•wËi Av‡e`b Gi ‡cÖw¶‡Z Av‡e`bKvixi Ki †iKW© †cÖiY| 

 

 Avcbvi mv‡K©‡ji Ki`vZv ------------- , wUAvBGb -----------------Ki 

ermi --------------- Gi Rb¨ weKí we‡iva wb®•wËi Av‡e`b K‡i‡Qb| GB welq 

wb®•wËi j‡¶¨ Zuvnvi AvqKi †iKW© wbæ ¯^v¶iKvixi wbKU †cÖi‡Yi Rb¨ Aby‡iva Kiv 

nB‡jv|  

 

 

¯^v¶i/- 

mnvqZvKvixi bvg 
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Zdwmj-11 

[wewa 11(1)(M) ª̀óe¨] 

weKí we‡iva gxgvsmvi mfvi †bvwUk 

[wewa 16(6)] 

 

 

bw_ bs-       ZvwiLt 

 

 

welqt weKí we‡iva wb®•wËi mfv| 

 

 Ki mv‡K©j---------------------- Ki AÂj -------------------------- Gi 

Ki`vZv (Av‡e`bKvixi bvg) --------------- wUAvBGb------------------ wVKvbv -----

---------- Gi Ki ermi --------------- Gi weKí we‡iva wb®•wËi j‡¶¨ ---------- 

Zvwi‡L Av‡e`b Kwiqv‡Qb| 

 

 G wel‡q GKwU mfv -------- Zvwi‡L --------- NwUKvq --------- (¯‟v‡bi bvg) 

wba©viY Kiv nBj|  

 

 D³ mfvq Z_¨ cÖgvYmn nvwRi nIqvi Rb¨ Avcbv‡K Aby‡iva Kiv nBj|  

 

 

¯^v¶i/- 

mnvqZvKvix 

1| Ki Kwgkbv‡ii cÖwZwbwa 

 

2| Av‡e`bKvixi 

 bvgt 

 wVKvbvt 
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[wewa 11(7) `ªóe¨] 

weKí we‡iva wb®•wËi Pzw³cÎ 

weKí we‡iva wb®•wË bs 

Pzw³i ZvwiLt 

 

Av‡e`bKvixi bvgt     Dc-Ki Kwgkbvi 

wUAvBGbt      Ki mv‡K©j- 

wVKvbvt       Ki AÂj- 

 

 Av‡e`bKvix Ki ermi ---------- Gi Ki wba©vi‡Yi we‡iva Kwiqv wbæwjwLZ welq 

weKí we‡iva wb®•wËi Rb¨ --------- Zvwi‡L Av‡e`b `vwLj K‡ib| 
 

Ki ermi 

we‡ivaxq wel‡qi msw¶ß-mvi 

1|  

2|  

3|  
 

Ki ermi 

we‡ivaxq wel‡qi msw¶ß mvi 

1|  

2|  

3|  

 

RvZxq ivR¯^ †evW© ---------- Zvwi‡Li Av‡`‡k Rbve --------------- †K GB weKí we‡iva 

wb®•wËi mnvqZvKvix g‡bvbxZ K‡ib| 
 

Ki Kwgkbvi, Ki AÂj---------, Rbve -------------- c`ex ----------- †K Ki wefvMxq 

cÖwZwbwa g‡bvbxZ K‡ib| 
 

Av‡jvPbv †k‡l wbæwjwLZ we‡ivamg–‡ni wb®•wË‡Z Av‡e`bKvix I Ki`vZvi cÖwZwbwa g‰Z‡K¨ 

DcbxZ nb- 

1|  

2|  

3|  
 

Dc-Ki Kwgkbvi g‰Z‡K¨i wfwË‡Z Ki cybt wbiƒcb Kwi‡eb| 
 

¯^v¶i/- 

(Ki`vZvi bvg) 

wUAvBGb 

wVKvbv 

 ¯^v¶i/- 

bvg 

wefvMxq cÖwZwbwa 

 ¯^v¶i/-  

bvg 

mnvqZvKvix 
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[wewa 11(8) ª̀óe¨] 

Pzw³cÎ AMÖvqb cÎ 

 

bw_ bs-       ZvwiLt 

 

1| wØZxq mwPe (Ki Avcxj) 

 RvZxq ivR¯̂ †evW© 

 XvKv| 

 

2| Ki Kwgkbvi 

 Ki AÂj- 

 

3| Dc Ki Kwgkbvi 

 Ki mv‡K©j- 

 Ki AÂj- 

 

4| Av‡e`bKvixi bvg 

 wUAvBGb 

 wVKvbvt 

 (wePvivaxb gvgjvi †¶‡Î) [h_v ‟̄v‡b wUK () 

wPý w`b] 

 †iwR†«vi, evsjv‡`k mycÖxg †KvU© 

 

 †iwR†«vi/Dc†iwR†«vi/mnKvix †iwR†«vi, 

     AvqKi Avcxj UªvBey¨bvj, †eÂ------------ 

 

 Ki Kwgkbvi Avcxj, Ki Avcxj AÂj---- 

 

 AvcxjvZ AwZwi³ Ki Kwgkbvi,  

      Avcxj †iÄ---- , Ki Avcxj AÂj----- 

 

 AvcxjvZ hyM¥ Ki Kwgkbvi,  

      Avcxj †iÄ----  , Ki Avcxj AÂj---- 

 

 

welqt weKí we‡iva wb®•wËi Pzw³cÎ ¯^v¶i AewnZKiY| 

 

 Av‡e`bKvix ---------- Zvwi‡L weKí we‡iva wb®•wËi Av‡e`b K‡i‡Qb| mswkó 

c‡¶i Av‡jvPbvµ‡g AvswkK/c–Y© we‡iva wb®•wËi g‰ZK¨ cÖwZwôZ nq| 

 

 Pzw³i 1wU Kwc h_vh_ e¨e ‟̄v MÖn‡Yi Rb¨ GZ &̀ms‡M ‡cÖiY Kiv nB‡jv| 

 

msjvMt Pzw³i Kwc| 

¯^v¶i/- 

mnvqZvKvixi bvg 



 | 

I. T. Manual, Part II  

 

 

 

A-25 

Zdwmj-14 

[wewa 11(9) `ªóe¨] 

weKí we‡iva wb®•wË gZv‰bK¨ AewnZKiY 

 

bw_ bs-       ZvwiLt 

 

1| wØZxq mwPe (Ki Avcxj) 

 RvZxq ivR¯̂ †evW© 

 XvKv| 

 

2| Ki Kwgkbvi 

 Ki AÂj- 

 

3| Dc Ki Kwgkbvi 

 Ki mv‡K©j- 

 Ki AÂj- 

 

4| Av‡e`bKvixi bvg 

 wUAvBGb 

 wVKvbvt 

 (wePvivaxb gvgjvi †¶‡Î) [h_v ‟̄v‡b wUK () 

wPý w`b] 

 †iwR†«vi, evsjv‡`k mycÖxg †KvU© 

 

 †iwR†«vi/Dc†iwR†«vi/mnKvix †iwR†«vi, 

      AvqKi Avcxj UªvBey¨bvj, †eÂ ------------ 

 

 Ki Kwgkbvi Avcxj, Ki Avcxj AÂj ---- 

 

 AvcxjvZ AwZwi³ Ki Kwgkbvi,  

      Avcxj †iÄ----, Ki Avcxj AÂj -------- 

 

 AvcxjvZ hyM¥ Ki Kwgkbvi,  

      Avcxj †iÄ---- , Ki Avcxj AÂj ------- 

 
 

welqt weKí we‡iva wb®•wËi gZv‰bK¨ AewnZKiY| 

 

 Av‡e`bKvix ---------- Zvwi‡L weKí we‡iva wb®•wËi Av‡e`b Kwiqv‡Qb| 

wbæwjwLZ Kvi‡Y we‡iva wb®•wË Amdj nBqv‡Q [wUK ()wPý w`b]t 

 Av‡e`bKvix Av‡jvPbvq Dcw ‟̄Z nb bvB| 

 Ki Kwgkbv‡ii cÖwZwbwa Dcw¯‟Z nb bvB| 

 g‰ZK¨ cÖwZwôZ nq bvB| 

¯^v¶i/- 

(mnvqZvKvixi bvg) 

 

          

 

            RvZxq ivR¯̂ †ev‡W©i Av‡`kµ‡g, 

 

              ‰mq` †gvt Avwgbyj Kwig 

                 m`m¨ (Ki bxwZ)| 

  


