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VISION ENGLISH | MISSION BANGLA

MISSION ENGLISH

FETe® ITT TTPAER AN AW
I FOW T Q@O-& e dfevm
RO *Ite o1t

To build the National Board of | faeree ool ¢ wrrfize Ao @
Revenue as a model institution by | 33w #4f< o=t awE1

providing opportunities to

present reasonable statements.

By ensuring transparency
and accountability  to
provide administrative
services timely.
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SL. | SERVICE SERVICE SEVICE NAME SERVING SERVING DOCUMENT | DOCUMENT | PAYMENT | PAYMENT | SERVICE
No TYPE NAME ENGLISH PROCESS PROCESS AND AND METHOD | METHOD TIME
BANGLA BANGLA ENGLISH LOCATION LOCATION BANGAL | ENGLISH
BANGLA ENGLISH
1. | Institutional |-t ¥Eift® =t | Grants in  advance | 723 =¢ecwa | Grants are granted | avfere wizs ¢ a7 | Conventional ATarey {4 Not Within the
Sy =R e w37 | from provident fund, | sgmm= g2+ 3= | with the approval laws and applicable | time limit
gy, 2 A 24 553 | housing loans and | gz ¥t =@ | of the appropriate regulations approved
@ 2 @S ¥4 | home repair loans. AT authorities. by the
ECEl authority
2. | Institutional | == T3 3 w3 Retirement leave | 33wy 3¢+vww | Dispatch to the IR Application ey J9 Not Within the
T o (939 @) | granted. SovE 429 ¥ | Department of applicable | time limit
®F o wW | Applications from | ssEA4 > | Internal Resources approved
woRA 7> et | ninth  grade  (first | Retwet e with the approval by the
A class) onwards are of the appropriate authority
forwarded to the authority.
Department of
Internal Resources.

3. | Institutional | =f&e gf6 wgaI Earn Leave Granted. | 3am3 ¥¢+twd | Grants are granted RISECER Application ATET T Not Within the
I 374 ¥ | with the approval applicable | time limit
w7 Ja | of the appropriate approved
AT authorities. by the

authority

4. | Institutional | =4z= g1 Study Leave 73 I9eewd | Dispatch  to the | sems@a e #sf¥2 | Application ATSy W Not Within the
oA 83 $@ | Department of | &1y FrerEAq and relevant applicable | time limit
oA« ~m | Internal Resources other approved
ST ezl with the approval documents by the

of the appropriate authority

authority.
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5. | Institutional | =f3 R g Recreation Leave T FgieRd | Grants are granted | witmeg @ sk | Application AT A9 Not Within the
e 334 @ | with the approval | emey wtomerg and relevant applicable | time limit
wgs A =@ | of the appropriate other approved
AT authorities documents by the

authority

6. | Institutional | =jfS gf® wg3 Maternity leave | 72wy ¥¢+twd | Grants are granted | wiew=e1g ¢ 1sfie | Application ATAGT TH Not Within the

granted seE 9% 3@ | with the approval | =iy steresig and relevant applicable | time limit
wgs a1 zw | of the appropriate other approved

il authorities documents by the

authority

7. | Institutional | 3fzs wemees 3 7w | Ex-Bangladesh leave | 32w ¥¢sitwa | Dispatch to the | wiwm=g ¢ 5@ | Application Eleisen Not Within the

5@ ) @& | from ninth grade | sg@wA 824 @ | Department of | Sy FrsITsrg and relevant applicable | time limit
oI (first class) onwards | @=EAt = | Internal Resources other approved
fReTet ca=el with the approval documents by the
of the appropriate authority
authority.
8. | Institutional | s&fR Fqwace | Application for | 33y ¥¢#tw7 | Dispatch to the | Simw=g ¢ 72 | Application s e Not Within the
SR Permanent S 3% 3@ | Department of | Sy Frrmetg and relevant applicable | time limit
s > | Internal Resources other approved
Rt e with the approval documents by the
of the appropriate authority
authority.

9. | Institutional |9z f<= 9 =g | Sending application | I¥”I  F¢=rwa | Dispatch to the | siwwastg s 522 | Application AT T7 Not Within the

TR wEEE | to the Department of | smim= a2 3@ | Department of | sy Irmtg and relevant applicable | time limit
@ReF & weRAd | Internal  Resources | ss@Rd 7w | Internal Resources other approved
sy et aev= | for  sending  the | RSt @R with the approval documents by the

A housing loan grant to of the appropriate authority

the Ministry of Public
Administration

authority.
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10. | Institutional | srei®* ¢ == | Gratuity and Pension | wawa  a¢sitwa [ Approved by the | @itz s Application AcaTEy 7 Not Within the |
oxSR® fwsw [ (For employee's own | SjmivA o394 3@ | appropriate AgNtg Form and applicable  time limit |
SR &) retirement) a¥R fere wwe | authority and sent grant letter approved

¥, wemA | to the office of the by the
s> R «z | Chief  Accounting m:ﬁuouwnw
IR o Officer,

Department of

Internal Resources.

11 | Institutional | «f=F= == | Family Pension (in [ 323 ¥¢=twa | Approved by the | sm@wasg o Application wmE AT | Not | Within the
(R ste ©mRs | case of death of the | squmw= o34 ¥ | appropriate TGAstg Form and _ applicable | time limit
SREW FR (SR | pensioner while | 5F #1557 @s | authority and sent grant letter . | approved
T ) receiving retirement | &=t wf¥7 a7 | to the office of the | bythe

benefits) FIfteTT coret Chief  Accounts , _ﬁ authority
and Finance
Officer.

12. | Institutional | ¥@At= I Q@ | Provide financial | 33”2 3¢=twa | Sending to the | =@ e 7f® | Application =T 5F Not | Within the
we wffF ww | assistance from the | s 334 3@ | Employee Welfare | sy sterseia and relevant | applicable | time limit
o= Employees Welfare | szt Board with the other approved

Board ™ I | approval of the documents by the
QTS el appropriate authority

authority
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wiemims e gt (EXPECTATION FROM YOU)
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1. Submission of complete application form in the prescribed form.

—

R SEAER AR TS IMFoG qwi=|

2. Provide necessary documents along with the application.
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3. If you have any suggestions about receiving the service, seek maﬁj

from the service provider officer.
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