
Government of the People's Republic of Bangladesh

National Board of Revenue
Bond Management Automation Project

Segunbaghicha, Dhaka
www.nbr.qov.bd

Memo No:08,0 1,0000.56.07.04 1 .1 6 (P at1-1) I t A
Request for Expression of lnterest (EOI)

for
Selection of lndividual Consultant (National)

1.

2.

J.

Ministry/Division
Agency

Procuring Entity Name

Procuring Entity District
Expression of lnterest for
selection of
Title of Service

Budget and Source ofFunds

Project Code (if applicable)

Project Name

EOI & RFA Closing Date &
Time

EOI & RFA Opening Place,

Date & Time

Date; 19 02.2018.

Internal Resources Division (lRD), Ministry of Finance

National Board of Revenue (NBR)

Project Director, Bond Management Automation Project

(BMAP).

Dhaka

I ndividual Consu ltant Q..lational) under B MAP

Selection of Procurement Specialist

Development Budget, GOB

s-r r03-5001

Bond Management Automation Project (BMAP)

1 1.03.2018 at 2.00 PM (Local Time)

Project Director office, BMAP, Room No.509 (Level-04),

National Board of Revenue (NBR), Segunbaghicha,

Dhaka, 1 1.03.2018 at 2.30 PM (Local Time).

Project Director office, BMAP, Room No.509 (Level-04),

National Board of Revenue (NBR), Segunbaghicha,

Dhaka (RFA can be collected from PD office from 20-02-

2018 to 08.03.2018 during office time). Application may

be submitted through email.

4.

5.

6.

7.

8.

9.

10.

11.

12. Place of Application Submission

13. The Government of People's Republic of Bangladesh has a provision of a project under NBR and

intends to apply a part of the proceeds to cover eligible payments under the contract for providing

consultancy services by hiring a Procurement Specialist (PS) for the project as an individual local

consultant.

As a part of his/her duties, Procurement Specialist will assist the Project Implementation Unit (PIU) in
procuring works/goods/services under the project mentioned above following the Public Procurement

Acts and Rules of the Government of Bangladesh (GoB). The overall responsibility of the Procurement

Specialist for the Project is to establish and operate the procurement management system in the project.

Procurement Specialist will have to ensure financial safeguards through sound procurement procedure

for facilitating smooth implementation of the project activities. The service includes but not limited to:

(xii) Prepare an overall procurement plan for all goods, works and services to be procured during

the project period;
(xiii) Determine the appropriate procurement method to procure goods/works/services for

contract;
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(xiv) Update Procurement PIan and Procurement Schedule in compliance with Acts 2006 and

Rules 2008;
(xv) Assist the project to prepare the project Procurement Strategy for Development (PPSD) in

regard to collect necessary and relevant procurement data or information;
(xvi) Prepare/reviewlfinalize procurement documents like bidding documents, Request for

Proposals (MP), bid/proposal evaluation reports etc. for all contract packages in accordance
with the procurement procedure of the People's Republic of Bangladesh (Public

Procurement Act 2006 and Public Procurement Rules 2008);
(xvii) Ensure that procurement is done in accordance with the provisions of the PPA & PPR;
(xviii) Prepare final reporl assessing procurement performance;
(xix) Finalize specification of goods, prepare bidding documents and bidding advertisements;
(xx) Organizelassist opening and evaluation of bids, contract awards in accordance with PPA &

PPR;
(xxi) Supervise the implementation of contracts including transportation, delivery, acceptance

and storage;
(xxii) Verifo payments due under procurement contracts and help prepare applications for

payment.

14. The qualifications and experiences of the consultant required for the assignment are as follows:

sl.
N
o

Particulars of Positions
Educational

Qualification

Requirement of experiences and

adequacies

I Name of Position:
Procurement Specialist

Number of Position:01
(One)

Man Month:12

Master's in
Procurement/economi

cs/ statistics I fsnancel

business

administration/

managemenVlaw/B.

Sc. Engineering or

other relevant subject;

At least l5 years of work experience with 8

years in public procurement in capacity of
Procurement Consultant.

Proven working experience on

procurement following PPA 2006 and PPR

2008;

Advance training on procurement or supply

chain management will be an added

advantage for the candidate.

Proven experience in decision making in

donor/GoB funded procurement.

Fluency in English language and good

communications skills.

Good computer skill on MS Word, MS

Excel, Power Point.

15. The tenure of the appointment will
necessary.

16. Age limit of the indivisible consultant:

be for 12 (twelve) man months which may be extended, if

Maximum 63 (sixty three) years.

The Project Director, Bond Management Automation Project (BMAP), NBR now invites eligible
Applicants to apply for the positions. Applicants are invited to provide information indicating that they
are qualified to perform the services (complete CV with other details as required as per the Applicatj

#?##ffiffi
Forms):
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Consultant will be selected using the selection of individual consultant sub-method in accordance with

the public procurement Act 2006 and Public Procurement Rule 2008. It is expected that the services will
be commenced in March' 2018.

Interested Candidates are requested to submit their expressions of interest in accordance with the

standard Application Forms. Application forms and other details may be obtained from the office of the

undersigned during normal office hours (or available in the NBR website: www.nbr.gov.bd)

The Client reserves the right to accept or reject anylall Expressior-t of lnterest (EOI).

Bond Management Automation Project,

Room No.509, National Board of Revenue,

Segunbaghicha, Dhaka

Phone: +880-2-8391328

Email: pdbmapnbr@gmail.com

.F.M. Shahriar Molla)
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GOVERNMENT OF THE PEOPLE,'S REPUBLIC
OF BANGT-ADESH

Request for Application (RFA)
for

Selection of Procurement Spebialist as lndividual
Consultant (National) (Time Based)

Office of the Project Director
Bond Management Automation Project, Room No.509,

National Board of Revenue
Rajeshobhaban, Segunbaghicha, Dhaka

www.nbr.qov.bd
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6. Preparation of
Application

7. Submission of
Application

B. Preparation, Submission & Modification or Substitution
of Applications

6.1 Applications shall be typed or written in indelible ink in English
language and shall be signed by the Applicant. Applicants are
required to complete the following Forms:

Form 34: Application Submission Form;
Form 38: CV of the Applicant; and
Form 3C: Remuneration and Reimbursable

6.2 The Remuneration and reimbursable are purely indicative and are
subject to negotiations and agreement with the Client prior to
finalisation of the Contract.

(a)
(b)
(c)

the conflict stemming from this relationship has been addressed
adequately throughout the selection process and the execution of the
Contract.

Pursuant to Rule-113(5) of the Public Procurement Rules, prospective

Applicants can deliver their Application by hand, mail, courier service to
the address mentioned in the request for Application advertisement.

Application shall be properly sealed in envelopes addressed to the Client
as mentioned in the request for Application advertisement and bear the
name & address of the Applicant as well as the name of the assignment.

ln case of hand delivery, the Client, on request, shall provide the
Applicant with a receipt.

The closing date for submission of Application is 11.03.2018 up to 2.00
pm. Applications must be submitted within this deadline. Any Application
received after the deadline for submission of Applications shall be

declared late, and returned unopened to the Applicant.

7.5 Applications may be modified or substituted before the deadline for
submission of Applications.

The Client may at its sole discretion, extend the deadline for submission
of Applications.

At any time prior to the deadline for submission of Applications the client
for any reason on its own initiative may revise the Request for
Application Document by issuing an Addendum which shall form an

integral part of the Document.

7.1

7.2

7.3

7.4

7.6

,ffi

7.7



Evaluation of
applications

81

8.2

C. Evaluation of APP|ications
Suitability of the Applicants shall be rated by evaluation on the basis

of their academic background, relevant Working Experience and its
adequacy for the assignment, knowledge of local conditions as well

as language.

The points to be given under each of the evaluation criteria are:

8.3 Applicants thus given points as stated under Clause 8.2, not securing

the minimum quatiiying points 70 shattbe considered disqualified.

8.4 Applications shall be evaluated by the PEC, who shall prepare a

short-list of maximum seven (7) Applicants

8.5 The qualified short-listed Applicants as stated under Clause 8'4 shall

be invited for an interview to test their aptitude and presentation by

the PEC and shall be rated with five (5) points.

8.6 Points already secured by the Applicants in the evaluation as stated

under Clause 8.5, shall be combined with the points obtained in the

interview and a list of maximum three (3) most suitable Applicants

ranked in order of merit (1-2-3) shall be prepared'

8.7 ln pursuant to Rule 114 of the Public Procurement Rules 2008, there

shall be no public opening of Applications.

8.8 The Client shall immediately after the deadline for submission of

Application convene a meeting of the Proposal opening

Committee(POC)

8.9 The POC, having completed the record of opening, shall send the

Applications received and the opening record to the PEC'

8.10 Following the opening of the Applications, and until the Contract is

Criteria Points

. EducationalQualification 30

. Relevant Working Experience and its adequacy for
the assignment

60

. Suitability considering age, skill (such as training,

computer skills, proficiency in English and Bengali

languages and others).

5

Total points: 95 points



9.1

92

9.3

9.4

signed, no Applicant shall make any unsolicited communication to the

Ciient. Such an attempt to influence the Client in its decisions on the

examination, evaluation, and comparison of either the Applications or

contract award may result in the rejection of the Application.

The first-ranked Applicant stated under clause 8.5 shall then be

invited for negotiations, pursuant to Rule 122 of the Public

Procurement Rule, 2008 at the address of the client'

lf this fails, negotiate with the second-ranked Applicant, and if this fails

negotiate' wlltr the third-ranked Applicant, with the hope that

successful negotiations are concluded

During negotiations, the client and the Applicant shall. finalise the
,,Terris ofheference", work schedule, logistics and reporting schedule

etc. These documents shall then be incorporated into the Contract as

Description of Services"

The Financial negotiations will involve the remuneration and other

reimbursable cost to be paid to the Applicant'

To
the

9.5 Negotiations will conclude
complete negotiations the
agreed Contract

with a review of the draft Contract'
Client and the Applicant will initial

10. Award of
Contract

11. Debriefing

12. Commencement
of Services

D. Award of Contract

10.1 After completing negotiations and having received the approval to

award the contrlct, tf,e Client shall sign the Contract with the selected

Applicant.

11.1 After signature of the contract, the client shall promptly notify other

Applicants that they were unsuccessful'

11.2 The client shall promptly respond in writing to any unsuccessful

Applicant who request the-client in writing to explain on which grounds

its apPlication was not selected.

12.1 The applicant is expected to commence the assignment on March,

2018 at the location National Board of Revenue (NBR)'

Rajeshobhaban, segunbaghicha, Dhaka. The duration of the contract

shall be 'for 1i (tw"etve) honths in two phases from the date of

commencement.



Sectio n 2. Terms of Reference

TheTermsofReferencecontainthefollowingsections,expandedasdeemednecessary:

(a) Back ground and general descriptions

(b) Objectives of the Services required

(c)

(d)

Scope of the Services required ( duties and responsibility):

Selection Criteria: As per Jh",,l?,tl^od 
of Setection of lndividual Consultant as

;;i;il;J in this Request for Application'

lndicative Work Programme and Location(s) of the various

out bY the Consultant'

activities to be carried

(e)

Back ground and general descriptions:

The Nationar Board of Revenue (NBR) created a separate Bond commissionerate in 2000 to

administer the bonded warehouse faci,ties offered to the export oriented industries' selected

home consumption bonded industries, dipromatic bond etc. The main reason for offering this

bonded warehouse facirity was to provide riquidity support to these export oriented industries'

As the vorume of businesses expanded considerabry over the years' in 2011 the Bond

commissionerate was sptit into two _ Dhaka and chittagong. Administrative functions of Bond

Commissionerate are'

A. lssue and manage bonded warehouse license

B' Facilitate the export oriented businesses

C. Ensure proper collection of revenue

D. Control misuse of bond facilities through risk management

E' Maintain database of bonded warehouses

Genera*y, NBR offers bonded warehouse facirities to the exporters who import duty-free raw

materiars for subsequent export of finished products. However, as the bond operations are

crosely tinked with the growth of locar industries, any pirferage or misuse of this facitity would

cause serious dent in the growth of rocar industries and huge ross in government revenue'

current system of manuar overseeing and management is causing huge inefficiency in ihe

entire process. These inefficiencies resurt in higher cost of doing businesses for the export-

oriented industries, which need to remain very competitive in the international market where

they operate. Besides' a section of unscrupulous busin"t::1^1t:-::::i:::i:::H::T"l

::ffiT:1rffi ,ffi;;;mmission"rates rhererore the entire bond manasement



must be automated to enable Bond Commissronerates to provide more efficient services to the

deserving bond licensees while effectively control its misuse.

Strategic Objects
A. Review the existing business process and legalframework and development of

legal frameworks and related business processes conducive for an automated

environment;

B. procurements of lT systems and related hardware including data center,

C. Establishment of lT enabled Environment& PIU setup and operations;

D. lntegration with other systems (ASYCUDA, IVAS, Banks etc.);

E. Redesigning Bond Administration in the line with newly developed functions;

F. Capacity Building (Training & change management programs); and

G. Stakeholders' awareness and training.

Objectives of the Services required

Scope of the Services required (duties and responsibility)

procurement Specialist will have to ensure financial safeguardslhrough sound

procurement procedure for facilitating smooth implementation of the project activities.

The service includes but not limited to:

(i) Prepare an overall procurement plan for all goods, works and services to be

procured during the project period;
(ii) Update procuremeni ptrn and Procurement Schedule in compliance with Acts

and Rules;
(iii) Assist the project to prepare the project Procurement Strategy for Development

(ppSD) in regards to collect necessary and relevant procurement data or

information;
(iv) Prepare/review/finalize procurement documents like bidding documents,
' ' 

Request for Proposals (RFP), bid/proposal evaluation reports etc' for all

coniract packages in accordance with the procurement procedure-of the
people's Repu6tic of Bangladesh (Public Procurement Act 2006, Public

Procurement Act 2009, and Public Procurement Rules 2008;

(v) Ensure that procurement is done in accordance with the provisions of the PPA

& PPR;
(vi) Prepare final report assessing procurement performance
(vii;Oetermine the appropriate procurement method to procure

goods/works/services for each contract;
(viiii Finalize specification of goods, prepare bidding documents and bidding

advertisements;
(ix) Organize/assist opening and evaluation of bids, contract awards in accordance

with PPA & PPR;
(x) Supervise the implementation of contracts including transportation, delivery,

acceptance and storage;



(xi) Verify payments due under procurement contracts and help prepare

aPPlications for PaYment;

The ,Terms of reference' as stated in section 2, shall be modified at the time of Negotiation as

';o"..ription of Services" in ANNEX 'A' of the Contract Agreement'

Section 3. Application Forms

Form 34: Application Submission Form

Form 38 : CV of the APPlicant

Form 3C: Remuneration and Reimbursable

10



To:

Form 3A. APP|ication Submission

lLocation: dd/mm/YYl

IName]

[Address of Clieni]

Dear Sirs.

I am hereby submitting my Application to provide the consulting services for [lnsert title of assignment]

in strict accordance *iif' ybri Request for Application dated [dd/mm/yy]'

I declare that I was not associated, nor have been associated in the past, directly or indire.ctly'

with a Consultant o, ,nV oG,. unilty that has prepared the design, specifications and others

documents in accordance with Clause 5'

r further decrare that r have not been decrared inerigibre by the Government of Bangladesh on

charges of engaging in corrupt, fraudulent, collusivL or coercive practices in accordance with

Clause 4.

r undertake, if r am serected, to commence the consurting services for the assignment not later

than the date indicated in Clause 12' 1 '

I understand that you are not bound to accept any Application that you may receive'

lremain,

Yours sincerelY,

Signature

11
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EMPLOYMENT RECORD

lstartinq with present position /lsi 
'.'.

7"uers6 order [every employment helo

and state the start and end dates oT

each emPloYmentl

EMPLOYER 1

EMPLOYER 2

EMPLOYER 3

[The Appticant should ctearty distinguish whether as an

"employee" of tne nrmii i'"'a "coisultant" or "Advisof' of

the firml.

[The Appticant should clearty in-dic-ate the..Position held and

oive a brief descriiion' of the duties in which the

Appfi ca nt w a s i nvolve dl'

Form38.GurriculumVitae(cV)oftheApplicant

FROM: [e.9. January
1eegl

FROM:

FROM:

TO: [e.g. December 2001

TO:

TO:

13

1 pRoposED posrroN FoR t:r::8:::,i;:If,,iiD,'!',!i!i!;state the position ror which

THIS PROJECT

2 NAME OF PERSON

3 DATE OF BIRTH

4 NATTONALITY

: [state fullname]

: Iddimm/YY]

:

MEMBERSHIP tN PROFESSIONAL

SOCIETIES

EDUCATION

OTHER TRAINING

LANGUAGES & DEGREE OF

PROFICIENCY

COUNTRIES OF WORK EXPERIENCE

[state rank and name of society and year of attaining that

rankl.

flist all the colleges/universities whicl the Applicant

attended, stating oegrees obtained' and dates' and list any

ZiiiLiiiiiiiiriiJa eaucation or the Appticant l.

[indicate significant training :qce. degrees

EDUCATTON were obtained, which is pertinent

proposeA fasks of fhe Consultantl'

Speakinq Readinq Writinq

Ftuent Excetlent Excellent

((.,{Jt!flf.



EMPLOYER 4 (etc)

WORK UNDERTAKEN THAT BEST
ILLUSTRATES THE CAPABILITY TO
HANDLE THIS ASSIGNMENT

fgive an outtine of experience and training most peftinent to

iislrs on this assignment, with degree of responsibility

held. lJse about half of a Page A4l.

12 COMPUTER SKILL

CERTIFICATION
[Do not amend this Certification].

l, the undersigned, certify that (i) I was not a former employee of the Ctient immediately before the

submission oi tnis proposat, ,nO (ll) to the best of my knowledge and belief, this CV correctly

describes myself, my qualifications, and my experience. I understand that any wilful misstatement

described herein may lead to my disqualification or dismissal, if engaged.

{

Signature

Print name

Date of Signing

dd / mm lyyYY

.*sT

*sffiffir

t4



Form 3C. lndicative Remuneration & Expenses

The Consultant should provide an indication of the remuneration as per the format shown
below. This will not be used for evaluation of the Consultant's Application but solely for the
purposes of Application Negotiations to be held as stated in Clause 9.1.

(1) Remuneration

Note: A month consists of 30 calendar days.

(21 Reimbursable (as applicable)

Rate

(per month in Tk)

Staff Time

(No. month)

Total (Tk)

12 (twelve)

Rate per
unit

Total
unit

Total Amount (Tk)

(a) Per Diem Allowance

(b) Air Travel Costs

(c) Other Travel Costs

(state mode of travel)

(d) Communication charges

(e) Reproduction of Reports

(0 Other Expenses (to be listed)

Subtotal

CONTRACT CEILING (1) + (2)

r4-(rF.
kq'qv (r: ffi-ffi

rfl€rt 6{tg
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Sectio n 4. Contract Forms

4.1 Contract Ag reement (Time'based)

THIS CONTRACT ("the contract") is entered into this day of fdd/mmlyyJrly ":d 
between linsefi

name of ctientl(,,the procuring Entity,,) n.urng iti ofrice at linsei addresi of ctientl, and [insert name

of ConsuttaHfl ("the Conrrftrnl') having f.tltlnJt address atlinsert address of Consultantl'

WHEREAS,theClientwishestohavetheConsultantperformingtheServiceshereinafterreferredto,
and

WHEREAS, the Consultant is willing to perform these Services'

NoWTHEREFoRETHEPARTIESherebyagreeasfollows:

General
1.1 The Consultant shall perform the Services specified in Annex A

(Descriptio, oi'i"iires), which are made an integral part of the

Contract.

2.lTheConsultantshallperformtheServicesduringtheperiod
commencing from [dd/mm/yy] and continuing until [dd/mm/yy]' or

any other perioJ rt *'V Oe'iuOsequently agreed by the parties in

writing.

1. Services

2. Duration

3. CorruPt, 3'1

Fraudulent,
Collusive or
Coercive
Practices

The Government requires that Client , as wel| as Applicants, shall

observe the highest sianoaro of ethics during the-implementation of

procurement proceeJings and the execution of Contracts under

is,dY:frrlr

qffiffiY

public funds
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3.3

32

34

3.5

The Government defines corrupt, fraudulent, collusive or coercive

practices, for the purposes of this provision, in the sub-clause 3.5

should any corrupt, fraudulent, collusive or coercive practice of any

kind comgto the knowledge of the client, it shall, in the first place,

allow the Applicant to provide an explanation and shall, take actions

only when a satisfactory explanation is not received'

lf the Client at any time determines that the Applicant has, directly

or through an agent, engaged in corrupt, fraudulent, collusive or

coercivipractices in competing for, or in executing, a Contract

under public funds., the Client shall:

(a) exclude the Applicant from participation in the procurement

proceedings concerned or reject an Application for award;

and

(b) declare the Applicant ineligible, either indefinitely or for a
stated period of time, from pafticipation in procurement

proceedings under Public funds.

The Government defines, for the purposes of this provision, the

terms set forth below as follows:

"corrupt practice" means offering, giving or promising to give,

receiving, or soliciting either directly or indirectly, to any officer or

emptoy# of a Client or other public or private authority or individual,

a gratuity in any form; employment or any other thing, or service of

ual-ue ,s-an inducement with respect to an act or decision or method

followed by a Client in connection with a Procurement proceeding or

Contract execution;

"fraudulent practice" means the misrepresentation or-omission of

facts in ordei to influence a decision to be taken in a Procurement

proceeding or Contract execution;

,'collusive practice" means a scheme or arrangement between two

(2) or more Persons, with or without the knowledge of the client, that

L'OesigneO to arbitrarily reduce the number of Tenders submitted or

fix Tender prices at artificial, non-competitive levels, thereby denying a

Client the benefits of competitive price arising from genuine and open

competition; or

"coercive practice" means harming or threatening to harm, directly

or indirectly, Persons or their property to influence a decision to be

taken in the Procurement proceeding or the execution of a Contract,

and thrs will include creating obstructions in the normal submission

process used for Tenders, Applications, Proposals or Quotations.

The Contract shall be governed by and interpreted in accordance

with the laws of the People's Republic of Bangladesh

The language governing the contract shall be Engtish, however for

day to dly -ommunications in writing both Bangla and English may

414.

5.

Applicable Law

Governing
Language

1..r1.i{8.
u{tf}TI C!

5.1
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Modification of
Contract

Ownership of
Material

Relation
between the
Parties

Contractual
Ethics

10. Ceiling Amount

11. Remuneration

I

or
the

7.2

81

9.1

8.

9.

be used.

6.1 The Contract shall only be modified by agreement in writing

between the Client and the Consultant.

7.1 Any studies, reports or other material, graphic, software

othenvise, prepared by the consultant for the client under

contract shall belong to and remain the property of the client.

The consultant may, with the prior written approval of the client,

retain a copy of such documents and software, but shall not use

them for purposes unrelated to the Contract.

Nothing contained in the contract shall be construed as

establiihing or creating any relationship other than that of

independent consultant between the client and the consultant.

No fees, gratuities, rebates, gifts, commissions or other payments,

other than those shown in the contract, shall have been given or

received in connection with the selection process or in the contract

execution.

Pavments to the Consultant
10.1 The Client shall pay the Consultant for the Services rendered

pursuant to 'Description of services' 'a ceiling amount not to
exceed Tk finsert amaunt], which includes remuneration and

reimbursable expenses as set forth in clauses 10.2. These

amounts have been established based on the understanding that

it includes all of the Consultant's costs as well as any tax

obligation that may be imposed on the Consultant'

10.2 The composition of the Remuneration and Reimbursable which

make up the ceiling amount are detailed in Annex B

11.1 The Client shall pay the Consultant for Services rendered with the

rates agreed and specified in ANNEX B "Cost estimates for

services and schedule of Rates". Remuneration rates shall be on

monthlY.

11.2 Monthly Rate: The time spent in performing the Services shall

include travel time, weekends and public holidays, and to the

extent specified in Clause 15.2 shall also include periods of casual

leave and sick leave. ln cases where only part of a month is
worked then remuneration shall be computed by dividing the

monthly rate by 30 and multiplying by the number of days worked

i.e. time spent (as described above) during that month;

12.1 Per Diem Allowance: The consultant shall, when performing the

services away from the duty station, be entitled to per diem

allowance in accordance with the agreed per diem rates.

12.2 Travel Gosts: The Consultant shall, when performing the

services away from the duty station, be entitled to travel costs in

12. Reimbursables

18



13. Payment
Conditions

13.1

123

accordance with the agreed travel costs.

Other Expenses: The Consultant shall, when performing the
Services, be entitled to reimbursement of any other expenses as
detailed in Annex B.

For other reasonable reimbursable expenses not falling within the
above three categories, but which may arise during performance
of the Services, such expenses will only be reimbursed by the
Client as it may at its sole discretion approve, subject to available
of budget.

Currency: Payments shall be made in Bangladesh Taka by the
end of each calendar month or within fifteen (15) calendar days of
receipt of the lnvoice as the case may be.

124

13.2 Advance Payment: not applicable.

13.3 Monthly Payments: The Consultant shall submit an lnvoice for
Remuneration and Reimbursable at the end of every month and
payments shall be made by the Client within fifteen (15) calendar
days of receipt of the invoice.

13.4 Final Payment: The final payment shall be made only after the
final report shall have been submitted by the Consultant and
approved as satisfactory to the Client. lf the Client notifies any
deficiencies in the Services or the final report, the Consultant shall
promptly make any necessary corrections, to the satisfaction of
the Client.

13.5 Suspension: The Client may, by written notice of suspension to
the Consultant, suspend all payments to the Consultant hereunder
if the Consultant fails to perform his/her obligations under this
Contract.

13.6 Refund of Excess Payment: Any amount if paid to the
Consultant in excess of the amount actually payable under the
provisions of the Contract shall be reimbursed by the Consultant
within thirly (30) days of receipt of the claim from the Client,
provided that such claim is lodged within three(3) months after the
acceptance of the final report.

14. Medical
Arrangements

15. Working Hours 15.1
and Leave

Obligations of the Gonsultant
14.1 The Consultant shall, before commencement of the Services furnish

the Client with a medical report providing evidence satisfactory to the
Client that the Consultant is in good health and is not subject to any
physical or mental dlsability which may interfere with his/her
performance of the Services.

The Consultant shall, when engaged directly with the Client, follow
the normal Working Hours and Holidays of the Client, and
entitlement to leave as per the Client's Rules.

15.2 The Consultant's remuneration shall be deemed to cover leave
except otherwise specified in the Contract.

19



16

17,

Performance
Standard

Contract
Administration

18. ConfidentialitY

19. Consultant's
Liabilities

20. Consultant not
to be Engaged
in Certain
Activities

21. Services,
Facilities and
ProPertY

16.1 The Consultant undertakes to per{orm

highest standards of professional and

integritY'

the Services with the

ethical comPetence and

17.1 Client's RePresentative

The Client's representative' as indicated in Annex A' shall be

responsible tor-t['e toordination oi ,Jt activities under the contract'

17 '2 Timesheets 
:-r:-^ .^^,i n ' r to complete

The Consultant providing Services may be requtrec

standard tir"rt I"t, o, iny ott.lei Oocument to identify the time

spent, ,, ,"qi'-"tito by the btient's Representative'

lg.lTheconsultantshallnot,duringthetermofthecontractorwithintwo
yearsaneriil;;i;ti;nopirosl''nvp'optietaryorconfidential
information relating to the s"*[u.l the contraci or the client's

business op"iufion", without tne prilr written consent of the client'

lg.lTheConsultantshallcontinuetocooperatewiththe.Clientafterthe
termination of the Contract' to t"n tlusonan]9-^{ent as may be

necessary to clarify or explain any reports or recommendations made

bY the Consultant'

1g.2 The Consultant shall reqgt immediately to the Client any

circumstan#, ", 
l,""ts which *ign1 reasbnably be expected to

hinder o' p'"]l'0rc" ine performance of the Services'

2o.lTheConsultantagree.stha|.duringthetermofthe-Contractandafter
its termination, the consultant ;t;ii-b; disqualified from providing

goods, works or se-rvices (ol!e^ltl'a; any continuation of the Services

under the Contract) for any p,o1",i,"'uiting from or closely related to

the Services'

Obliqations of the Client

21.1 The Client shall' free of any charge to the C-onsultant' make

available for the purpose of 
'"atryiig out the'assignment data'

tocat servic"er,''plrior'.,h"t, anO tacititieJ indicated in Annex A'

22. Termination

nt of utes

22.1 BY the Client

The Client may terminate the. Contract by not less' than twenty-

eight (28) oay]written notice to tr,e consuttant, Such notice to be

siven ,nu|. 
vti."';r;;;;;; 'oi 

"nv 
event necessitating such

termination.

22.2 BY the Consultant

rhe consultant mav terminate the C.:nt::!-PY- fi.l?':t"rtlX:
tffd:t='i'i1'iUli'*i'*"'1ti:";:-f ::l',*f"ty"?:ll':1ftwenty ergnt (zol "'L"""i;'i';;'iont'ri'nt pursuant to the contract'
to pay any monies due to tne uonsultarrt Purruqrrr

Termination d Settl
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23. Dispute
Resolution

23.1 Amicable Settlement

The Client and the Consultanl
amicably all disputes arising
Contract or its interpretation.

shall use their best efforts to settle
out of or in connection with this

23.2 Arbitration

lf the dispute cannot be settled the same may be settled through

arbitration in accordance with the Arbitration Act 2001 0f

Bangladesh as at present in force. The place of Arbitration shall be

in Dhaka.

OF the parties hereto have signed this agreement the day and year firsttN WITNESS WHERE
above written.

FOR THE CLIENT FOR THE CONSULTANT

Signature Signature

Print Name & Position Print Name:

The following documents forming the integral part of this contract shall be interpreted in the

following order of prioritY:

(a) The Form of contract

Annex A: DescriPtion of Services

Annex B: Cost Estimates of Services and Schedule of Rates

Annex C. Consultant's Reporting Obligations
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ANNEX A: Description of the Services

[Give detaited descriptions of the Services including its (a) Background, (b) Obiectives, (c)

Detaited negotiated TOR providing a description of-Services fo be provided ' (d) Work plan

with dates for comp,tetion' of vari"ous faJs,' (e) Place of performance of different tasks' (f)

Specific fasks fo be approved by the Client; etc')'

[also ensure the fotlowing data is tisted in this Annex in conformity with the contract

Agreement.

1. The name of the main location (Duty station) at which the services are to be

provided. Also advise if any itni,, tiavet witl. be necessary, and if so' fo which
'expected 

locations wittthe ionsuttant be required to travel'

2. lndicate the contact Addresses for Notices and Requests as indicated in clause

22.1 of the Contract Agreement'

(a) Address of the Client:
(With phone number, Fax number & e-mail)

(b) Address of the Client:
(With phone number, Fax number & e-mail)

3. Logrsfics and facititie.s to be provided to the Consultant by the Client are listed

o"':* 

ztr;;'f::;:;ii:;{,;';:{:l:f,''g 
fite cabinet and etectric connection;

c Office equipment like computer, printer etc;

o Facilities for production and binding of reporTs etc. shatl be the responsibility

of the Client in case of Time based contract'

Any otherfacilities agreed by both client & the consultant.

#*Effi'
{ {lEt{ 6<lv

.=;ffiffI:[l;;;*
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Rate, Taka Quantity Iotal
l aKa

(a) (b) (c) (d)=(b)x(c)

Remuneration is made on a [sfafe
monthly, daily or houtlYlrate

Sub-Total (A)

I

ANNEX B: Cost estimates of Services and Schedule of Rates

(A) Remuneration

(B) Reimbursable

'Unit ,'Qtv ri:irr.',ot.ii.,il
(rak?) ,, ,

(a) (b) (c) (d) (e)=(c)x(d)

(a) Per Diem Allowance

(b) Air Travel Costs

(c) Other Travel cost

(d) Communication charges

(e) Reproduction of rePorts

(0 Other Expenses (to be listed)

Suppofting documents and vouchers must be

attached with the invoice
Subtotal (B) =

CONTRACT CEILING (A) +(91=
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ANNEX C: Consultant's Reporting Obligations

sl.

No.

Reports Persons to

Receive them

Date of

Submission

1 Monthly Report Project Director End of each month.

2 Final Report Last month of the contract
period.

s|ffi^*#w


