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National Board of Revenue (NBR)
Rajashwa Bhaban
Agargaon, Sher-E-Bangla Nagar, Dhaka-1207
www.nbr.gov.bd

File No: 08.01.0000.001.04.003.22 Date: 17.07.2023

Subject: Request for Expression of Interest (REOI) for NATIONAL PROCUREMENT
CONSULTANT (NPC)

(Contract Package No. NBR----)

National Board of Revenue (NBR) is seeking to ensure accountability and transparency in its
procurement processes for goods, works, and services funded by the government. Simultaneously,
it aims to comply with the provisions of “Public Procurement Act of 2006 and the “Public
Procurement Rules of 2008”. To achieve these objectives, NBR intends to procure the services of
a "National Procurement Consultant" to oversee the procurement activities of various wings
within the organization.

1. Scope of Services

The NPC will work as a full-time member of the procurement team of NBR, and will be
responsible for assisting NBR so that the procurements will be done as per the relevant
guidelines. The NPC will have a significant role in assuring the integrity, fairness and overall
quality of procurement in conformance with the requirements of the procurement laws of
Bangladesh. He should not have any conflict of interest while working and should keep all the
project information confidential.

The NPC will carry out the following main activities:
a) Develop procurement plan for goods and services for NBR, and submit the plan to the
Member (Board Admin) and assist him to update/upload the plan as per regulations;

b) Prepare drafts of Request for Expressions of Interest (REOI), Invitation for Bids (IFB),
Invitation for Prequalification (IFP), Bidding Document, Prequalification Document (PQD),
Request for Proposals (RFP) and Pre-Bid Meeting Minutes as per Public Procurement Act,
2006 & Public Procurement Rules, 2008;

¢) Guide and conduct procurement in accordance with Public Procurement Act, 2006 & Public
Procurement Rules, 2008;

d) Take part, as a member of evaluation committees;

¢) Help NBR to address the procurement related complaints, which will include (a) review of
the complaints vis-a-vis the respective procurement processes and documents, and (b)
participation in discussions that NBR may have with complainants;

f) Provide advice and training to PIU members on Public Procurement Act, 2006 & Public
Procurement Rules, 2008, World Bank, ADB and other Agencies procurement related rules
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with whom NBR may have activities related to procurement and other procurement related
matters, on need basis as a part of the institutional capacity building of NBR;

g) Closely monitor procurement activities in reference to the Procurement Plan timeline and
the procurement approval process of the Government and bring any slippage of activities
immediately to the attention of the Member (Board Admin);

h) Prepare quarterly report on procurement status and procurement risk mitigation framework
and arrange submission of the same to the Member (Board Admin) for review;

i) Assist in preparing TORs and associated documents for other consultants, as appropriate;

j)  Conduct diagnostic analyses on delays, inefficiency, etc. in the procurement system, and
provide recommendations to improve the same, if required to the Member (Board Admin);

k) Prepare contract management checklist and submit improvement report on contract
administration by different contractors at different categories to the Member (Board Admin);

I) Report any possibility of contract variation to the Member (Board Admin)

m) Report on implementation of sustainability factors in procurement and contract
management, including economic, social and environmental considerations.

n) Conduct procurement activities under the project using CPTU’s e-GP portal as applicable
according to the instruction of the Member (Board Admin);

0) Assist NBR in preparation of drafts Bidding/Tender Document as per Public Procurement
Rules, 2008;

p) Support NBR for procurement related activities;

q) Any other task assigned by the Member (Board Admin) management as and when required

2. Education and Experience

e At least graduate in engineering/ procurement/ supply chain management/ commerce /
finance/ business/ management/ law/environmental science or suitable equivalency.

e Minimum 6 (Six) years of general experience out of which 5 (five) years of experience
as Procurement Specialist/Procurement Consultant or have had responsibilities with a
substantial content of his / her position in the procurement area (use of internationally
accepted contract documents for works, goods and services in GoB and Donor assisted
projects;

o Specialized knowledge of procurement of IT goods; various forms of selection/
contracting of consultant services; preparation of bidding / contract documents for the
national/international procurement of goods, works, services; public procurement
policies; sustainable procurement; advanced contract management; etc.

e Advanced knowledge and understanding of e-Government Procurement (e-GP)

e Knowledge and experience in technical, commercial and legal aspects of procurement
of the GoB and Donor assisted/financed projects will be an added advantage.

e Strong communication skills in presenting, discussing and resolving difficult issues.
Ability to work efficiently and effectively in a multidisciplinary team.
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e Good Computer skills in Windows operating Systems (Word, Excel, Access and Power
Point)
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3. General Qualification and Experience:

a) The National Board of Revenue (NBR) hereby invites eligible applicants to indicate their
interest in providing their services. Interested applicants are requested to submit the following
documents: (a) CV (Curriculum Vitae): The CV should clearly indicate the qualifications and
experience of the applicant, demonstrating their ability to perform the assigned tasks. (b)
Expected Remuneration per Month: Applicants should provide their expected remuneration
per month for the assignment.

b) The National Procurement Consaltant (NPC) will be Selected in accordance with the
provision of Public Procurement Act, 2006 & Public Procurement Rules, 2008. It is expected
that the Consultant’s service will be commence from the first week of September, 2023 at
Dhaka. Duration of the consultancy services would be for (Six) month .

¢) Expression of Interest (EOI) shall be submitted 02 (two) hard copies and electronic /soft
copy (CD/DVD) by 8 August, 2023 up to 3.00 PM either in sealed envelope clearly marked

“Expression of Interest (EOI) for Selection of National Procurement Consultant” in the
email’s subject line or on top of the envelope or through email sent to the following

undersigned address.
‘ U
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Md. Shafiqur Rahman
Member (Board Admin)
National Board of Revenue, Dhaka
Phone: 02-222217716
E-mail: boardadmin@nbr.gov.bd



