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REQUEST FOR QUOTATTON - GOODS (RFOG)

File No. O8.O1.oOoO.OO3.16.OO1.n f 7rl Date: 25 June 2024

Package/Contract No.: 2023-24INBR/GO-01F Date of lssue of Request:

To:

Sir/Madam

The Project Director, South Asia Subregional Economic Cooperation (SASEC) lntegrated Trade
Facilitation Sector Development Project: NBR Part (Purchaser) hereby requests you to submit price
quotation/(s) for the supply of the following items.

Office Furniture and lntorior Decoration- includinq deliverv and installation

To assist you in the preparation of your price quotation we enclose the necessary Supply and
Delivery Schsdulo, T6chnlcal Speciflcations, Form oI Quotation and draft Contract.

2. 11 youlyout firm, however, falls under any of the following conditions, your proposal shall not be
considered:

(a) you/your firm are/is not a citizen/national of an ADB member country (https://www.adb.org/who-
we-are/about), or

(b) you/your firm have/has been associated with the firm that prepared the design and specifications,
or engaged in the preparation of tha Project for which the contract that is subject of this request
for quotations was identified, or

(c) you/your firm are/is owned by the Purchaser, or

(d) you/your firm are/is currently sanctioned or temporarily suspended by the Asian Development
Bank for a violation of its Anticorruotion Policy (1998, as amended to date), or

(e) the importation of goods or services from your country or any payment to persons or entities in

your country is prohibited in compliance with a decision of the United Nations Security Council
under Chapter Vll of the Charter of the United Nations.

3. To be qualified, you must have experience as a manufacturer or authorized supplier of the items
covered by this Requost for Quotation and, as evidence, you must also a$ach a document of your
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S/N 0escription Quantity Unit

1 Ceiling with l\.4ineral Fiber Gypsum Board 4,100.00 Sq. ft

2 Gutter Ceiling with Gypsum Board 9s0.00 Sq. ft

3 Partition with Gypsum Board 1,000.00 sq, ft

Column Paneling 233.00 Sq. ft

\r

Project Title: South Asia Subregional Economic Cooperation (SASEC) lntegrated Trade Facilitation
Sector Development Project: NBR Part, ADB Loan 4178-BAN

Source of Funding: Asian Development Bank (ADB) and Government of Bangladesh
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experience as supplier in at least one contract in the last 3 years of a size and nature similar to the
items in the supply schedule of this contract. The value of the similar contract to substantiate the
similar oxperience shall be at lEast BDT 8,00,000 (Eight Lac).

4. Your quotation should be submilted in accordance with the following instructions, procedures, and the
terms and conditions of the Contract.

Preparation of Quotations

(a) Your price quotation/(s) shall be for all the items as described in attached documents and
submitted only in the attached Form of Quotation with the priced Supply, Delivery and Price
Schodule. The currency of quoted prices and paymenl shall be Taka.

(b) The prices should be quoted for supply and delivery to Office of the Project Director, SASEC-
lntegrated Trade Facilitation Sector Oevelopment Project: NBR Parl, Alamin Millennium Tower
(13'h& l4hFloor), 75-76, Kakrail, Dhaka-l000 and should be accompanied by adequate technical
documentalion and catalogue(s) and other printed material or pertinent information (preferably in
English language) for each item quoted, including names and addresses of firms providing after-
sales service facilities in Dhaka, Bangladesh.

(c) You shall submit only one set of quotations for the above items. Your quotation musl be typed or
written in indelible ink and shall be signed by you or your authorized representative. Without a
signature in your Form of Quotatlon, your quotation will not be considered further.

(d) You shall submit one original of the Form of Quotation, and clearly marked 'Original". ln
addition, you shall also submit one copy marked as 'COPY". ln case of any discrepancy between
the Original and Copy, the original shall prevail.

(e) Your quotation(s) should be valid for a period of 30 days from the deadline for submission of the
quotation/(s) as indicated below. lf you withdraw your quotation during the validity period and/or
refuse lo accept the award of a contracl when and if awarded, then you will be excluded from the
list of Suppliers for the project for two years.

(0 ln addition to the form of the quolation, your quotation shall be accompanied with the following
documents:

(a) the Price Schedule;

(b) the writlen confirmation authorizing the signatory of the Quotation (when applicable);

(c) copy of the valid Trade License;

(d) Copies of Tax ldentification Number (TlN) and Value Added Tax (VAT) Registration
Number or Business ldentificalion Number (BlN) as a proof of fulfilment of your taxation
obligations;

(e) financial solvency certificate or similar documentation from any scheduled Bank;

(f) documentary evidence as stated under serial 3 above establishing your minimum
qualifications (experience) required for due performance of the supply under the

Contract;

(S) specification of the goods and related seNice complying with lhe requirements as

specified in the technical specification,

(h) manufacturer's or supplier's warranty certificate for the proposed goods (when

applicable).

(i) brochure/datasheet ofthe proposed goods.
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Submission and Ooen inq

(g) Your Form of Quotation with the priced Supply and D6livery Schedule should be submitted by
09 July 2024 at 2:00 pm Bangladesh Standard Time (submission deadline) with the required
documents that should be signed, sealed in an envelope and addressed to and delivered to the
following address:

Purchaser's Address
Project Director, SASEC lntegrated Trade Facilitation
Developmenl Project: NBR Part
Alamin Millennium Tower (l3th & l4th Flooo, Room- 1303,
75-76, Kakrail, Dhaka-1000

+88-02-483'16145

Sector

Telephone

(h) Quotations shall be opened in public, in the presence of participating suppliers' representatives
who choose to attend, on the Bame day of submission doadlino at 2:30 pm Bangladesh
Standard Time and at the following address.

Office of the Project Director, SASEC lntegraled Trade Facilitation
Seclor Development Project: NBR Part

Alamin Millennium Tower ('l3th & 14th FlooD, Room- 1303,
75-76, Kakrail, Dhaka-1000

Evaluation and Comoarison

(i) Quotations determined to be substantially responsive to this Roquest for Quotation will be
evaluated by comparison of their offer prices. A quotation is not substanlially responsive if it
contains material deviations or reservalions to the terms, conditions, and specifications in this
Request for Quotation.

O ln evaluating the quotations, the Purchaser will adjust for any arithmetical errors as follows:

(i) where there is a discrepancy between amounts in figures and in words, the amount in words
will govern; and

(iD where there is a discrepancy between the unit rate and the line item total resulting from
multiplying the unit rale by the quantity, the unit rate as quoted will govern.

lf you refuse to accept the correction, your quotation will be rejected.

(l) The Supplier whose quotation has been accepted will be notified by the Purchaser within 30 days
from the date of submission of quotation through the return of a copy of the Form of Quotation
with Acceptance signed by the authorized representative of the Purchaser.

(m) The successful Supplier shall sign the Contract governed by the Contract Terma and
Conditions.

\a
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Award of Contract

(k) The Purchaser shall award the contract to the Supplier whose quotation has been determined to
be substantially responsive to this Requost for Quotation and who has offered the lowest price

quotation.



Name Project Director, SASEC- lntegrated Trade Facilitation Sector Oevelopmenl
Project: NBR Part
Alamin Millennium Tower (13th & 14th Floor), 75-76, Kakrail, Dhaka-1000Address

Telephone
Fax
E-mail odsasec.itfsdp22@omail.com

6. The Purchaser intends to apply funds from the Asian Developmsnt Bank (ADB) for eligible
payments under the Contract resulting from this Request for Quotation.

7. Under ADB'S Anticorruption Policv('1998, as amended to date),suppliers shall observe the highest
standard of ethics during the procurement and execution of such conlracts. ADB may reject a
proposal for award, and may impose sanctions or other remedial actions on parties involved, if it
determines that the supplier recommended for award or any other party, directly or through an agent,
has engaged in corrupt, fraudulent, collusive, coercive, or obstructive practices or other integrity
violations in competing for. or in executing, the Contract. At the time of submission of your quotation,
you should not be in ADB'S sanctions list. A firm/individual shall not be eligible to participate in any
procurement activities under an ADB-financed, -administered, or -supported project while under
temporary suspension or debarmenl by ADB pursuant to its Anticorruption Policy, whether such
debarment was directly imposed by AOB, or enforced by ADB pursuant to the Agreement for Mutual
Enforcement of Debarment Decisions.

8. You/your firm, joint venture partners, associates, parent company, affiliates or subsidiaries, including
any subcontractors or suppliers for any part of the Contract, are not, or have never been, temporarily
suspended, debarred, declared ineligible, or blacklisted by the purchaser's country, any international
organization, and other donor agency.

lf so debarred, declared ineligible, temporarily suspended, or blacklisted, please stale details (as

applicable to each joint venture partner, associate, parent company, affiliate, subsidiaries,
subcontractors, and/or suppliers): 1

(a) Name of lnstitution

(b) Period of debarment, ineligibility, or blacklisting (start and end date)

9. You/your firm's, joint venture partners', associates', parent company's affiliates' or subsidiaries',
including any subcontractors' or suppliers', key officers and directors have not been [charged or
convictedl of any criminal offense (including felonies and misdemeanors) or infractions/violations of
ordinance which carry the penalty of imprisonment.

lf so charged or convicted, please state details:2

(a) Nature of the offense/violation

(b) CourUArea of jurisdiction

(c) Resolution (i.e. dismissed; settled; convicted/duration of penalty):

(d) Other relevant details:
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5. Further information can be obtained from:

(c) Reason for the debarment, ineligibility, or blacklisting:

1 Any such disclosure shall be foMarded by the Purchaser to ADB.
2 Any such disclosure shall be forwarded by the Purchaser to AOB.



10. You/your flrm understands that it is your obligation to notify ADB should you/your firm, joint venture
partners, associates, parent company, affiliates or subsidiaries, including any Subcontractors or
Suppliers, be temporarily suspended, debarred or become ineligible to work with ADB or any other
multilateral development banks, the purchaser's country, international organizations, and other donor
agencies, or any of your key officers and directors be charged or convicted of any criminal offense or
infractions/violations of ordinance which carry the penalty of imprisonment.

11. Any misrepresentation that knowingly or recklessly misleads, or attempts to mislead may lead to the
automatic rejection of the quotation/bid or cancellation of the conlract, if awarded, and may result in
remedial actions, in accordance with ADB'S Anticorruption Policy (1998, as amended to date) and
lntegrity Principles and Guidelines (2015 as amended from time to time).

12. A Supplier shall not have a conflict of interest. All Suppliers found to have a conflicl of interest shall
be disqualified.

13. Please confirm by fax/e-mail the receipt of this request and whether or not you will submit the price
quotation(s).

Sincerely

Mohammad a h A m
ProJect Director

SASEC lntegrated Trade Facilitation
Sector Oevelopment Project: NBR Part
e-mail: pdsasec. itfsdp22@gmail.com
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Attachment 1

SUPPLY, DELIVERY AND PRICE SCHEDULE

Office Furniture and lnterior Decoration

Item Description Unit Quantity
Unit

Price*
Total
Price* Delivery Schedule

1
Ceiling with Mineral Fiber
Gypsum Board

4,100.00 Sq ft

30 days after signing
of the Contract

2
Gutter Ceiling with
Gypsum Board

950.00 Sq ft

3
Partition with Gypsum
Board

1,000.00 Sq ft

4 Column Paneling 233.00 sqft

Total

*tbtct Priccs shall be in locol curnency, Eangladesh Toko (BDT): and shall include applicable Pcrcenlagc (15%) of Vcluc

Added Tax (VAT) vhich tyill bc dcducfcd af sourcc by thc fttrchaser at the line of Potrypnf and dcposifcd lo
gowrnnunf's rclcvonf treasuy account os pcr opplbablc lavs of EatEladcsh and circulars of lkfional Boatd of Rcvcnue

(NBP).

r
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Attachment2

TECH NICAL SPECIFICATIONS

office furniture and interior decoration (NBR/GO-IF)

S/N. Description
Quanti$

Unit

1

Supplying, fitting and fixing of 12 mm mineral fibre gypsum board false ceiling (Drop/Plain) laminated

by mechanical hot press milk white PVC membrane, framing by aluminium/ powder coated

aluminium T-bar of any colour and of natural anodized finish suspended in 600 mm x 600 mm grid

from ceiling by 12 SWG double ply wire, fixed to the ceiling by rowel plug, screws, hooks, nails etc.,

maintaining straight lines and desired finished level at bottom face including vertical wooden strut as

required, making holes in slabs or beams by electric drill machine and mending good the damages,

if any during execution of the work, including the provisions of lighting arrangement, also including

cost of all materials, electricity, accessories, scaffoldings, labour for installation, screws, nails, etc. all

complete as per drawing, design and accepted by the Engineer-in-charge. Measurement will be

taken as per finished surface area.

4,100.00 sqft

2

Supplying, fitting and fixing 12 mm thick plain fire rated gypsum board ceiling (Drcp/Plain)(size

1200mm x2400mm), framing by aluminium/ powder coated aluminium any colour T-bar of natural

anodized finish suspended in 600 mm x 600 mm grid from ceiling by '12 SWG double ply wire, fixed

to the ceiling by rowel plug, screws, hooks, nails etc., maintaining straight lines and desired finished

level at bottom face including vertical wooden strut as required, making holes in slabs or beams by

electric drill machine and mending good the damages, if any during execution of the work, including

making p,ovisions for lighting arrangement, also including cost of all materials, electricity,

accessories, scaffoldings, labour for installation screws, nails, etc. All complete as per drawing,

design and accepted by the Engineer-in-charge. Measurement will be taken as per finished sutface

area.

950.00 sqft

3

Supplying, litting and fixing of 12 mm thick plain gypsum board wall paneling (height 2400 mm),

including materials caniage to the site, maintaining straight lines and desired finished level on both

vertical face, making holes in slabs etc. by electric drill machine and mending good the damages, if

any during execution of works, including cost of all materials, electricity, accessories, scaffolding,

labour for installation nails etc.

1,000.00 sqft

4

Supplying, fitting and fixing of 12 mm thick wooden veneered board column paneling, including

materials carriage to the site, maintaining straight lines and desired finished level on vertical face,

making holes in slabs etc. by electric drill machine and mending good the damages, if any during

execution of works, incluciing cost of all materials, electricity, accessories, scaffolding, labour for

installation, screws, nails etc.

233.00 sqft
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FORM OF QUOTATION

(Goods)

-(Datcl

To:
Proiect Director,
SASEC lntegrated Trade Facilitation Sector Development Project: NBR Part
Alamin Millennium Tower (13th & 14th Flooo, Room No. 1303,
75-76, Kakrail, Dhaka-1000

We offer to execute the Supply of Office Furniture and lnterior Decoration including Dolivery
and lnstallation, Package No. NBR/GO-o'I F in accordance with the Contract Terms and Conditions
and the priced Supply and Dslivery Schedule accompanying this Quotation for the Contract Price of

anourt in tords and nunbersl lmne of
We propose to complete the delivery of Goods described in the Contract within

the Delivery Time indicated in the priced Supply and Dolivery Schodulo.

This Quotation and your written acceptance will constitute a binding Contract between us. We
understand that you are not bound to accept the lowest or any Quotation you receive.

We hereby confirm that this Quotation complies with the Validity of the Offer and Warranty
conditions imposed by the Request for Quotation document and the Contract Terms and Conditions,
respectively.

We: (a) are a national of an ADB member country; (b) have not been associated with the firm that
prepared the design and specifications of the contract that is subject of this request for quotation; (c) are
not owned by the Purchaser; (d) are not currently sanctioned or temporarily suspended by the Asian
Development Bank; and (e) to the best of our knowledge, is not prohibited from being ccntracted in

compliance with a decision of the United Nations Security Council.

Name of Supplier
Authorized Signature
Name of Signatory
Title of Signatory
Address
Telephone Number
Fax Number, if any
Email address (optional)

Name of Purchaser
Authorized Signature
Name of Signatory
Title of Signatory
Date
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ACCEPTANCE
The Purchaser accepts the supplier's offer to supply and deliver the goods. Attached is the

Contract with accepted Contract price for Supplier's signature to be submitted to the Purchaser within 3

days from receipt.
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CONTRACT

Namo of Country:

Project Name:

Name of Contract: Supply of OfficE Furniture and lnterior Decoration including Dolivery and
lnstallation, Packago/Contract No. NBR/GO{lF

This Contract is entered into on ldalr]- day ot Jnonthl-,- [7earj, between
Purchosctf- (hereinafter called "the Purchaser") on the one part, and
supptied_ (hereinafter called "the Suppliei') on the other part.

_lnone of
_lmne of

Whereas the Purchaser has requested for quotation for ldescription of goodsl lo be
supplied by Supplier in accordance with the Contract, and has accepted the Quotation by the Supplier in
the amount of lonounl ia wordsT lanounr in foure{hereinafter called "the Contract Price"

The Purchaser and the Supplier agree as follows:
'l . The following documents shall be deemed to form and be read and construed as part of this Contract,

viz:

a) Form of Ouotation, with Supply, Delivory and Price Schedule;

b) Contract Terms and Conditions; and

c) Tschnical Specifications

2. Taking into account payments to be made by tne Purchaser to the Supplier as provided herein, the
Supplier hereby enters into lhis Contract with the Purchaser to execute and complete the suPply of
goods under the Contract and remedy any defects therein in conformity with the provisions of this
Contract and its Terms and Conditions.

3. The Purchaser agrees to pay the SupPlier, in consideration of the supply and delivery of the goods

and the remedying of defects therein, the Contract Price as indicated and accepted in the Form of
Quotation, under payment terms slipulated in the Contract Terms and Conditlons.

lN WITNESS whereof the parties hereto have executed the Contract under the laws of 

-

lcountry of Purchoserl on the date indicated above.

Signaturo and seal of the Purchaser:
For and on behalf of

Signature and seal of the Suppler:
For and on behalf of

Name of Authorized RepresentativeName of Authorized Representative
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Project Name: South Asia Subregional Economic Cooperation (SASEC) lntegrated Trade Facilitation
Sector Development Project: NBR Part, ADB Loan 4178-BAN
Purchaser: Project Director, SASEC lntegrated Trade Facilitation Sector Development Project: NBR Part

Name of Contract: Supply of Office Furniture and lnterior Decoration including Delivery and
lnstallation, Package/Contract No. NBR/GO-o1 F

1. Definitions

(a) "Contract" means the agreement entered into between the Purchaser and the Supplier,
together with the Conkact Documents refened to therein, including all attachments,
appendixes, and all documents incorporated by reference therein.

(b) 'Contract Documents" means the documents listed in the Agreement, including any
amendments thereto.

(c) 'Contract Price" means the price payable to the Supplier as specified in the Agreement,
subject to such additions and adiustments thereto or deductions therefrom, as may be
made pursuant to the Contract.

(d) "Delivery" means the transfer of the Goods from the Supplier to the Purchaser in

accordance with the terms and conditions set forth in the Contract.

(e) "Completion" means the fulfilment of the delivery and any related service by the Supplier in

accordance with the terms and conditions set forth in the Contract.

(0 "Goods" means all of the commodities, raw material, machinery and equipment, and/or
other materials that the Supplier is required to supply to the Purchaser under the Contract.

(S) "Purchaser" means the entity purchasing the Goods and Related Services, as specified in

the SCC.

(h) "supplier" means the natural person, private or government entily, or a combination of the
above, whose bid to perform the Contract has been accepted by the Purchaser and is

named as such in the Agreement, and includes the legal successors or permitted assigns
of the Supplier.

(D "ADB' is the Asian Development Bank.

2.
2.1

Applicable Law
The Contract shall be interpreted in accordance with the laws ofthe Purchaser's country

4
4.1

5

Language
All communications and documents related to the Contract shall be in English.

5.'r

CONTRACT TERMS AND CONDITIONS

3.
3.1

Assignment
Any assignment of this Contract or of any rights hereunder, in whole or in part without the prior

written consent of the Purchaser shall be void.

Fraud and Corruption
This Contract shall be covered by the provisions of ADB'S Anticorruotion Policv (1998' as

amended to date) and lnteoritv Principles and Guidelines (2015, as amended from time to time)

that requires Borrowers (including beneficiaries of ADB-financed activity), as well as Suppliers

Paoe-11/'13
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6
o. I

8

7
7

and Contractors under AoB-financed contracts, to observe the highest standard of ethics during
the procurement and execution of such contracts.

Fixed Contract Price
The prices indicated in the Form of Quotation are firm and fixed and not subject to any
adjustment during contract performance.

Delivery Schedule
The delivery should be completed as per schedule indicated in the Supply and Delivsry
Schedule but not exceeding 30 days after the date of signing of contract.

Roquirod Technlcal Speclflcatlom (with attachments as necessary)

(a) GeneralDescription

(b) Specific details and technical standards

(c) PerformanceParameters

Supplier confirms compliance with above specifications.

Dollvory and Documents
Upon delivery, the Supplier shall provide the following documents to the Purchaser:

(a) copies of the Supplier's invoice showing goods' description, quantity, unit price, and total
amount;

(b) manufacturer's or supplie/s warranty certificale (when applicable); and

(c) certificate of origin.

lf goods are coming by courier, supplier shall also provide prior to delivery, copies of documents
that will enable Purchaser to receive the goods. The above documents shall be received by the
Purchaser at least one week before arrival of the goods and, if not received, the Supplier shall be
responsible for any consequent expenses.

Payment
Payment of lhe contract price shall be made in the following manner:

(a) 70% within 30 days from receipt by the Purchaser of the delivered goods on site in
accordance with the contract including the required documents; and

(b) 30% within 14 days upon submission of Supplier's claim supported by the acceptance
certificate issued by the Purchaser.

Warranty
Goods offered should be covered by manufacturer's warranty for at least 12 months from the date
of delivery to the Purchaser.

9.
9.1

't0.
10.1

11.
11.1

12.
12.1

V-
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Taxes and Duties
The Supplier shall be entirely responsible for all taxes, duties, license fees, etc., incurred until
delivery of the contracted Goods to the Purchaser.



14.
14.1

15.
15.1

16.
16.1

17.
17 .1

18.
18.1

19.
19.1

Dsfects
All defects will be corrected by the Supplier without any cost to the Purchaser within 30 day from
the date of notice by Purchaser. The name and address of service facility where the defects ate
to be corrected by the Supplier within the warranty period are:

Facility: ProjectDirector'sOffice,
SASEC- lntegrated Trade Facilitation Sector Development Pro.iect: NBR Part

Address: Alamin Millennium Tower (13th & 14th Floor), 75-76, Kakrail, Dhaka-1000

Resolution of Oisputes
The Purchaser and the Supplier shall make every efforl to resolve amicably by direct informal
negotiation any disagreement or dispute between them under or in connection with the Contract.
ln the case of an unresolved dispute between the Purchaser and the Supplier, the dispute shall
be settled in accordance with the provisions of the Arbitration Act 2001 of Bangladesh.

Failuro to Perform
The Purchaser may cancel the Agreement if the Supplier fails to deliver the Goods, in accordance
with the above terms and conditions, despite a 14-day notice given by the Purchaser, without
incurring any liability to the Supplier.

Force Majoure
The supplier shall not be liable for penalties or termination for default if and to the extent that its

delay in performance or other failure to perform its obligations under the Contract is the result of
an event of Force Majeure.

(a) For purposes of this Clause, "Force Majeure" means an event beyond the control of the
Supplier and not involving the Supplier's fault or negligence and not foreseeable. Such

events may include, but not restricted to, act of Purchaser in its sovereign capacity, wars or
revolutions, fires, floods, epidemics, quarantine restrictions, and freight embargoes.

(b) lf a Force Majeure situation arises, the Supplier shall promptly notify the Purchaser in
writing of such condition and the cause thereof. Unless otherwise directed by the Purchaser
in writing, the Supplier shall continue to perform its obligations under the Contract as far as
is reasonably practical and shall seek all reasonable alternative means for performance not
prevented by Force Majeure event.

Termination Dus to lntegrity Violation
The Purchaser may terminate this Conlract, in whole or in part, if the Supplier, in the judgment of
the Purchaser has engaged in integrity violations in accordance with Clause 5 [Fraud and

Corruptionl, in compeling for or in executing this Contract.

Accounts and Recorda
The Supplier shall keep accurate and systematic accounts and records in respect of the delivered
goods in such form and detail as are customary in the industry, for a period of no less than 3

years after the expiration or termination of this Contract.

Suspension of ADB Loan or Credit
ln the event that ADB suspends the Loan or Credit to the Purchaser, from which part of the
payments to the supplier are being made,

(a) lhe Purchaser is obligated to notify the supplier, with copy to the Purchaser's representative,
of such suspension within 7 days of having received ADB's suspension nolice.

(b) if the Supplier has not received sums due it within the 28 days for payment provided for in

Clause 1'l IPayments], the Supplier may immediately issue a '14-day termination notice.
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